
Alectra Utilities Corporation 
2185 Derry Road West, Mississauga, ON  L5N 7A6  |  t 905 273 7425 alectrautilities.com 

June 30, 2020 

VIA EMAIL 

Ms. Christine E. Long  
Registrar and Board Secretary  
Ontario Energy Board  
2300 Yonge St., Suite 2700  
Toronto, ON M4P 1E4 
Email:  Christine.Long@oeb.ca 

Dear Ms. Long: 

RE: OEB Seeks Input on Virtual Hearings 

On June 17, 2020, the Ontario Energy Board (“OEB”) sent a letter to all registered stakeholders 
advising that they are in the initial stages of exploring the option to hold virtual hearings.  As a 
result of the COVID-19 pandemic, the physical offices of the OEB remain closed.  In order to 
ensure the timely processing of applications, virtual hearings via Zoom technology could be held 
as an alternative to in-person hearings while offices remain closed. 

This is a significant departure from current hearing processes, and as such, the OEB is seeking 
feedback from stakeholders on three main areas, as follows: 

1. What issues should the OEB consider as it plans for the ability to conduct a virtual hearing?
2. Are there any technical obstacles which would prevent you from participating in a virtual

hearing?
3. Are there matters you think should be specifically discussed at a pre-hearing conference

in advance of a virtual hearing?

Alectra Comments 

Alectra Utilities Corporation (“Alectra”) is pleased to have the opportunity to offer feedback on this 
matter. Alectra supports the exploration of a virtual alternative to in-person hearings during this 
time.  However, remote hearings will require an increased level of cooperation, communication 
and collaboration between parties, both before and during the hearing.  It is crucial that the 
principles and procedures expected of the OEB and of parties during in-person hearings are 
maintained through virtual proceedings. 
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Alectra notes that a number of other regulatory jurisdictions within Canada have also adapted 
Hearings practices in light of the pandemic and have shifted towards virtual platforms.   

o The British Columbia Utilities Commission (“BCUC”) implemented a web-based,
Streamlined Review Process to review applications from utilities applying for approval to
implement Customer Relief Programs in March 2020.

o The Alberta Utilities Commission (“AUC”) has been holding virtual proceedings via web
conferencing software.

o The New Brunswick Energy and Utilities Board has cancelled all in-person hearings and
has indicated that should a hearing be required a virtual platform would be used.

In preparing its comments, Alectra has relied on a document jointly developed by the joint E-
Hearings Task Force of the Advocates’ Society, the Ontario Bar Association, the Federation of 
Ontario Law Associations, and the Ontario Trial Lawyers Association (the “Authors”). The 
document, entitled, “Best Practices for Remote Hearings” (the “Best Practices document”) 
provides guidance for preparing and participating in remote hearings.1  Alectra has summarized 
and based its responses to the OEB’s questions based on the Best Practices document, as below. 
The document is also provided in its entirety as Attachment 1 for the OEB’s consideration.      

Issue 1: What issues should the OEB consider as it plans for the ability to conduct a virtual 
hearing?  

Generally, there must be a recognition that a virtual hearing will never be the same as an in-
person hearing.  Consequently, there must be an acceptance that the virtual experience will be 
good enough. Parties should be willing to cooperate in good faith in the preparation and conduct 
of remote hearings to achieve the most expeditious and least costly resolution of proceedings. 
The establishment of clear guidelines and an agenda for the hearing for all participants would 
ensure that the OEB Panel could facilitate fair and efficient proceedings.  For example, the OEB 
could require all parties to participate via video call where they can be seen by participants.  

All documents related to the case should be assembled and available electronically in an 
organized an easily accessible format.  To this end, for example, intervenors should specify which 
interrogatories will be referenced in their cross examinations. In addition, consideration should be 
given to how the Witness Panel will communicate amongst themselves and with counsel privately 
during the hearing (i.e. what form of communication is acceptable during a hearing, whether that 
is text messages, email or other means of communication). 

1 Best Practices for Remote Hearings, jointly developed by the joint E-Hearing Task Force of the 
Advocates’ Society, the Ontario Bar Association, the Federation of Ontario Law Associations, and the 
Ontario Trial Lawyers Association, May 1., 2020. 
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Virtual hearings should be limited to a narrow list of issues that cannot effectively be addressed 
in writing. Many items are already be addressed by way of a written hearing.  These issues should 
continue to be dealt with in this manner and only issues where an oral hearing is necessary should 
proceed via virtual technology. 

Issue 2: Are there any technical obstacles which would prevent you from participating in 
a virtual hearing?  

All parties must have access to and be familiar with the technology (both hardware and software) 
used for virtual hearings in order to be able to participate in a meaningful way. Alectra would also 
like to ensure that the OEB’s IT department would be the first point of contact for any connectivity 
issues related to accessing their virtual services.  Alectra recommends setting up test sessions 
with hearing participants and the OEB IT department a few days ahead of any official hearings 
taking place on the virtual platform to ensure that potential connectivity issues are identified and 
promptly resolved.  

As stated in the Attachment, parties should be flexible regarding technical difficulties. Despite best 
efforts, participants will generally be working from home, and unplanned technical issues may 
occur.  In addition, a mechanism of alerting the Panel when a participant is experiencing technical 
difficulties would need to be identified. 

Certain software platforms (such as Zoom) have been used to conduct conference meetings at 
Alectra and may be useful in facilitating virtual hearings.  Alectra’s Information Technology (“IT”) 
team generally advises that whatever platform is used, that users be asked to ensure all security 
updates provided by the platform provider are up to date for all participants.   

Issue 3:   Are there matters you think should be specifically discussed at a pre-hearing 
conference in advance of a virtual hearing? 

As per the Best Practices, a number of items should be agreed to in advance of the hearing.  
These include but are not limited to:  

• The hearing format, and what issues should be argued in writing vs oral;
• Any technology services that may be required (i.e. presentation of evidence to all

participants);
• The format of documents and guidelines for document exchange (i.e., in situations where

Parties bring in responses last-minute; service of compendia with adequate review time
for the Applicant); and,

• Rules around confidentiality and sensitive information.
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Should you have any questions, please do not hesitate to contact the undersigned. 

Yours truly, 

Indy J. Butany-DeSouza, MBA 
Vice President, Regulatory Affairs 
Alectra Utilities Corporation 

Attach:  Attachment 1 -  Best Practices for Remote Hearings 
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%HVW�3UDFWLFHV�IRU�5HPRWH +HDULQJV

�� ,QWURGXFWLRQ

D� 3XUSRVH�DQG�2YHUYLHZ

�� 7KH� SXUSRVH� RI� WKHVH� %HVW� 3UDFWLFHV� LV� WR� SURYLGH� JXLGDQFH� WR� DQ\RQH� ZKR� LV�
FRQVLGHULQJ�SUHSDULQJ�IRU�DQG�SDUWLFLSDWLQJ�LQ�D�UHPRWH�KHDULQJ�

�� 7KHVH�%HVW�3UDFWLFHV�DUH� LQWHQGHG� WR�DSSO\� WR�DQ\� UHPRWH KHDULQJ�DQG� WR�EH�SODWIRUP�
QHXWUDO��+RZHYHU��WKH�JXLGDQFH�LQ�WKHVH�%HVW�3UDFWLFHV�LV�VXEMHFW�WR�WKH�GLVFUHWLRQ�RI�WKH�MXGJH�
KHDULQJ� WKH�PDWWHU� DQG� WR� WKH� SURYLQFH�ZLGH� DQG� UHJLRQDO� 3UDFWLFH� 'LUHFWLRQV�� 1RWLFHV� WR� WKH�
3URIHVVLRQ DQG�5XOHV�RI�&RXUW��DV�DSSOLFDEOH�

�� 7KHVH� %HVW� 3UDFWLFHV� DUH� LQWHQGHG� WR� DSSO\� RQO\� WR� KHDULQJV� WKDW� DUH� OHJDOO\� DQG�
ORJLVWLFDOO\�DSSURSULDWH�IRU�D�UHPRWH�KHDULQJ��7KH\�GR�QRW�DGGUHVV�ZKHQ�LW�LV�DSSURSULDWH�WR�KDYH�
D� UHPRWH LQVWHDG� RI� DQ� LQ�SHUVRQ KHDULQJ�� :KLOH� UHPRWH� KHDULQJV� FDQ� EH� DQ� HIILFLHQW� DQG�
DFFHVVLEOH�ZD\� WR�SURFHHG�� WKHUH�PD\�EH�VWDWXWRU\��VHFXULW\�RU�RWKHU� LPSHGLPHQWV� WR�KDYLQJ�D�
UHPRWH� KHDULQJ� LQ� FHUWDLQ� PDWWHUV�� SDUWLFXODUO\� FULPLQDO� DQG� FKLOG� SURWHFWLRQ� PDWWHUV� RU� RWKHU�
PDWWHUV�GHDOLQJ�ZLWK�VHQVLWLYH� LQIRUPDWLRQ��)XUWKHU�� UHPRWH�KHDULQJV�PD\�EH� LQDSSURSULDWH�GXH�
WR� D� SDUW\¶V� SHUVRQDO� FLUFXPVWDQFHV� �IRU� H[DPSOH�� SDUWLFXODU� VHQVRU\� LPSDLUPHQWV�� GLVDELOLWLHV��
WUDQVODWLRQ�QHHGV�RU�FDUHJLYHU�UHVSRQVLELOLWLHV��RU�D�ODFN�RI�DFFHVV�WR�WKH�QHFHVVDU\�WHFKQRORJ\�
�IRU�H[DPSOH��LQ�UHPRWH�DUHDV�ZKHUH�LQWHUQHW�DFFHVV�DQG�EDQGZLGWK�FDQ�EH�D�FKDOOHQJH��

�� $OWKRXJK WKHVH� %HVW� 3UDFWLFHV� ZHUH� GHYHORSHG� GXULQJ� WKH� VXVSHQVLRQ� RI� WKH� FRXUWV¶�
UHJXODU� RSHUDWLRQV� GXH� WR WKH� &29,'���� SDQGHPLF�� WKHLU� DSSOLFDELOLW\� LV� QRW� OLPLWHG� WR� WKDW
HPHUJHQF\� VLWXDWLRQ� +RZHYHU�� KROGLQJ� UHPRWH KHDULQJV� GXULQJ� WKH� &29,'���� SDQGHPLF� LV�
SDUWLFXODUO\�LPSRUWDQW�WR�SUHVHUYH�WKH�UXOH�RI�ODZ DQG�DFFHVV�WR�MXVWLFH ZKLOH HQVXULQJ WKH�VDIHW\�
RI� DOO� SDUWLFLSDQWV�� :KLOH� UHPRWH� KHDULQJV� IDFLOLWDWH� WKHVH� REMHFWLYHV�� WKH\� PXVW� DOVR HQVXUH
SURFHGXUDO�DQG�VXEVWDQWLYH�IDLUQHVV WR�WKH�SDUWLHV DQG�WDNH�LQWR�DFFRXQW�DQ\�DFFHVVLELOLW\�LVVXHV�
WKDW�WKH�SDUWLHV�RU�FRXQVHO�PD\�KDYH�

�� 7KHVH� %HVW� 3UDFWLFHV� GHVFULEH� ZKDW� FRXQVHO� DQG� SDUWLHV� VKRXOG� GR� LQ� WKH� FRQWH[W� RI�
UHPRWH� KHDULQJV�� ZKHUH� SUDFWLFDEOH�� +RZHYHU�� LQ� FHUWDLQ� FDVHV�� LW� PD\� QRW� EH� SRVVLEOH� RU�
DSSURSULDWH�WR�LPSOHPHQW�DOO�RI�WKHP�GXH�WR�IDFWRUV�VXFK�DV���D��WKH�QDWXUH�RU�FRPSOH[LW\�RI�WKH�
PDWWHU��DQG��E��SDUWLHV¶�RU�FRXQVHO¶V�FLUFXPVWDQFHV�RU�UHVRXUFHV� )XUWKHU��WKH�FRXUWV�PD\�VKRZ�
IOH[LELOLW\� DQG� FUHDWLYLW\� ZKHQ� GHWHUPLQLQJ� WKH� UHTXLUHPHQWV� RI� D� SDUWLFXODU�PDWWHU�� ZKLFK�PD\�
IDFLOLWDWH�WKH�KROGLQJ�RI�D�UHPRWH�KHDULQJ�

�� 7KHVH�%HVW� 3UDFWLFHV�ZLOO� EH� UHYLHZHG� SHULRGLFDOO\� WR� WDNH� LQWR� DFFRXQW� GHYHORSPHQWV
UHODWHG� WR� UHPRWH� KHDULQJV�� LQFOXGLQJ HYROYLQJ� NQRZOHGJH�� H[SHULHQFH� DQG� EHVW� SUDFWLFHV�
VWHPPLQJ� IURP� WKH� LQFUHDVHG� XVH� RI� UHPRWH� KHDULQJV� GXULQJ� WKH� &29,'���� SDQGHPLF� DQG�
EH\RQG�

E� ,QWHUSUHWDWLRQ�DQG 'HILQLWLRQV

�� :KLOH� WKHVH� %HVW� 3UDFWLFHV� UHODWH� SULPDULO\� WR� YLGHR� KHDULQJV�� PDQ\� RI� WKHP PD\� EH�
DGDSWHG�WR�WHOHSKRQH�KHDULQJV�

�� 7KHVH�%HVW�3UDFWLFHV�VKRXOG�EH�UHDG�E\�ODZ\HUV�DQG�SDUDOHJDOV�LQ�FRQMXQFWLRQ�ZLWK�WKHLU�
DSSOLFDEOH�5XOHV�RI�3URIHVVLRQDO�&RQGXFW�
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�� 7KH� WHUP� ³FRXQVHO´� LV� LQWHQGHG� WR�DSSO\� WR�D� ODZ\HU�� SDUDOHJDO�� VWXGHQW�DW�ODZ�RU�RWKHU�
OLFHQVLQJ�FDQGLGDWH�UHSUHVHQWLQJ�D�SDUW\�WR�WKH�SURFHHGLQJ��:KHUH�WKH�WHUP�³SDUW\´�LV�XVHG��WKH�
SULQFLSOHV�DSSO\�WR�WKH�SDUW\�GLUHFWO\�DQG�WR�DQ\�FRXQVHO DFWLQJ�RQ�WKHLU�EHKDOI�

��� :KHUH� WKH� WHUP� ³MXGJH´� LV� XVHG�� UHIHUHQFH� LV� WR� WKH� MXGLFLDO� RIILFHU�� DGMXGLFDWRU RU�
GHFLVLRQ�PDNHU�KHDULQJ�WKH�PDWWHU��LQFOXGLQJ��EXW�QRW�OLPLWHG�WR��D�MXGJH�RU�PDVWHU�

F� 5HPLQGHU�WR�&RQVXOW�3UDFWLFH�'LUHFWLRQV�

��� 3DUWLHV�PXVW�FRQVXOW�WKH�3UDFWLFH�'LUHFWLRQV�DQG�1RWLFHV�WR�WKH�3URIHVVLRQ�DSSOLFDEOH�WR�
WKH�&RXUW� DQG� MXGLFLDO� UHJLRQ� LQ�ZKLFK� WKH� UHPRWH KHDULQJ�ZLOO� WDNH� SODFH� EHIRUH SODQQLQJ� WKH
KHDULQJ��

��� 5HJXODUO\� UHYLHZLQJ� 3UDFWLFH� 'LUHFWLRQV� DQG� 1RWLFHV� WR� WKH� 3URIHVVLRQ� LV� SDUWLFXODUO\�
LPSRUWDQW� GXULQJ� WKH� &29,'���� VLWXDWLRQ� EHFDXVH� WKH� FRXUWV� DUH� FRQWLQXDOO\� XSGDWLQJ� WKHLU�
SURFHGXUHV�DQG�JXLGDQFH�

G� 6HOI�5HSUHVHQWHG�/LWLJDQWV

��� :KLOH� WKHVH %HVW� 3UDFWLFHV� ZHUH� SULPDULO\� GHYHORSHG� IRU FRXQVHO�� VHOI�UHSUHVHQWHG�
OLWLJDQWV�PD\�DOVR�ILQG�WKHP�KHOSIXO�

��� 6HFWLRQ � EHORZ� LQFOXGHV� SULQFLSOHV� GLUHFWHG� DW� ODZ\HUV� SDUDOHJDOV� RU� VWXGHQWV�DW�
ODZ�RWKHU�OLFHQVLQJ�FDQGLGDWHV�ZKHUH�WKHLU�PDWWHU�LQFOXGHV�D�VHOI�UHSUHVHQWHG�OLWLJDQW�

��� $SSHQGL[�& LQFOXGHV�UHVRXUFHV IRU�VHOI�UHSUHVHQWHG�OLWLJDQWV DQG�RWKHU�UHVRXUFHV�

�� &LYLOLW\�± &RRSHUDWLRQ�± &ROODERUDWLRQ

��� 5HPRWH KHDULQJV� UHTXLUH� FLYLOLW\�� SURIHVVLRQDOLVP�� FRRSHUDWLRQ�� FRPPXQLFDWLRQ� DQG�
FROODERUDWLRQ�EHWZHHQ�SDUWLHV��ERWK�EHIRUH DQG�GXULQJ�WKH�KHDULQJ�

��� 3DUWLHV� VKRXOG� EH�ZLOOLQJ� WR� DGDSW� DQG� FRRSHUDWH� LQ� JRRG� IDLWK� LQ� WKH� SUHSDUDWLRQ� DQG�
FRQGXFW� RI� UHPRWH KHDULQJV WR� DFKLHYH� WKH� MXVW�� PRVW� H[SHGLWLRXV� �IDVWHVW�� DQG� OHDVW� FRVWO\�
UHVROXWLRQ�RI�SURFHHGLQJV�

��� ,I�WKLV�LV�QRW�DOUHDG\�WKH�FDVH��FRXQVHO�VKRXOG�EHFRPH�IDPLOLDU�ZLWK�WKH�WHFKQRORJ\�XVHG�
IRU� UHPRWH� KHDULQJV�� XQGHUVWDQG� KRZ� LW� ZRUNV�� DQG�� ZKHUH� SUDFWLFDEOH� KDYH� WKH� QHFHVVDU\�
KDUGZDUH� DQG� VRIWZDUH� WR� SDUWLFLSDWH� PHDQLQJIXOO\� :KHUH� LW� LV� QRW� SRVVLEOH WR� DFFHVV� WKH�
UHTXLUHG� WHFKQRORJ\�� FRXQVHO� VKRXOG� FRQVLGHU� KRZ� WKH\� FDQ� IDFLOLWDWH� D� UHPRWH� KHDULQJ� XVLQJ�
DOWHUQDWH�WRROV�RU�UDLVH�WKH�LVVXH�ZLWK�RSSRVLQJ�SDUWLHV�DQG�WKH�FRXUW�

��� 1RWZLWKVWDQGLQJ� WKDW� WKH� SDUWLHV DUH� HQJDJHG� LQ� DQ� DGYHUVDULDO� SURFHVV�� MXGJHV� DUH�
HQWLWOHG� WR� H[SHFW� WKDW� FRXQVHO� ZLOO� DVVLVW� WKH� FRXUW� E\� IDFLOLWDWLQJ� IDLU� DQG� HIILFLHQW� KHDULQJV�
SURSRUWLRQDWH�WR�WKH�PDWWHUV�LQ�LVVXH�

��� 3DUWLHV�VKRXOG DYRLG�XQQHFHVVDU\� MXGLFLDO� LQWHUYHQWLRQV�E\�QHJRWLDWLQJ�DJUHHPHQWV�ZLWK�
RSSRVLQJ�SDUWLHV��7KH\�VKRXOG� FRQVXOW� EHIRUH� WKH� UHPRWH�KHDULQJ� WR� UHVROYH�DV�PDQ\�KHDULQJ�
GHWDLOV�DV�SRVVLEOH�
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��� 3DUWLHV� PXVW� EH� IOH[LEOH� UHJDUGLQJ� WHFKQLFDO� GLIILFXOWLHV� RU� RWKHU� FKDOOHQJHV� WKDW� RWKHU�
SDUWLFLSDQWV�PD\�H[SHULHQFH��7KLV� LV� SDUWLFXODUO\� LPSRUWDQW� GXULQJ� WKH�&29,'���� SDQGHPLF�DV�
SDUWLFLSDQWV� ZLOO� JHQHUDOO\� EH� ZRUNLQJ� IURP� KRPH�� ZKLFK� PD\� UHVXOW� LQ� FKDOOHQJHV�� LQFOXGLQJ�
WHFKQRORJ\�LVVXHV�DQG�FKLOG�DQG HOGHU�FDUH�LQ�FORVH�TXDUWHUV�

��� 3DUWLHV�VKRXOG�QRW�WDNH�XQIDLU�DGYDQWDJH�RI�WKH�IDFW�WKDW�WKH�KHDULQJ�LV�KHOG�UHPRWHO\��,Q�
SDUWLFXODU�� WKH\�VKRXOG�QRW�WDNH�DGYDQWDJH�RI��RU�DFW�XSRQ��VOLSV�� LUUHJXODULWLHV��WHFKQLFDO� LVVXHV�
RU PLVWDNHV��RU�LQDGYHUWHQFH�

��� &RXQVHO KDYH GLVFUHWLRQ� WR� GHWHUPLQH� WKH� DFFRPPRGDWLRQV� WR� EH� JUDQWHG� WR� RSSRVLQJ�
FRXQVHO� DQG� OLWLJDQWV� LQ� DOO�PDWWHUV� WKDW� GR� QRW� DIIHFW� WKH�PHULWV� RI� WKH� FDVH� RU� SUHMXGLFH� WKH�
FOLHQW¶V� ULJKWV�� &RXQVHO� VKRXOG� QRW� DFFHGH� WR� D� FOLHQW¶V� GHPDQGV� WKDW� FRXQVHO� DFW� LQ� DQ�
XQUHDVRQDEOH�RU�XQFRRSHUDWLYH�PDQQHU�

�� &RXQVHO¶V�5HVSRQVLELOLWLHV�LQ�0DWWHUV�ZLWK�6HOI�5HSUHVHQWHG�/LWLJDQWV

��� &RXQVHO¶V�UHVSRQVLELOLWLHV�LQ�PDWWHUV�LQYROYLQJ�VHOI�UHSUHVHQWHG�OLWLJDQWV�DUH�XQFKDQJHG�LQ�
D� UHPRWH KHDULQJ��&RXQVHO� DUH RIILFHUV�RI� WKH�FRXUW� DQG�PXVW� EH�PLQGIXO� RI� WKHLU�SURIHVVLRQDO
REOLJDWLRQV�ZKHQ�GHDOLQJ�ZLWK�VHOI�UHSUHVHQWHG�OLWLJDQWV� &RXQVHO�VKRXOG�DOVR�KDYH�UHJDUG�WR�WKH�
&DQDGLDQ�-XGLFLDO�&RXQFLO
V�6WDWHPHQW�RI�3ULQFLSOHV�RQ�6HOI�UHSUHVHQWHG�/LWLJDQWV�DQG�$FFXVHG�
3HUVRQV�

��� &RXQVHO VKRXOG�QRW�DWWHPSW� WR�JDLQ�D�EHQHILW� IRU� WKHLU�FOLHQW�VROHO\�EHFDXVH�D� OLWLJDQW� LV�
VHOI�UHSUHVHQWHG�� 7KH\ VKRXOG� FRRSHUDWH� ZLWK� WKH� FRXUW� LQ� HQVXULQJ� WKDW� D� VHOI�UHSUHVHQWHG�
OLWLJDQW�UHFHLYHV�D�IDLU�KHDULQJ�

��� 6RPH�VHOI�UHSUHVHQWHG�OLWLJDQWV�PD\�EH�XQDEOH�WR�SDUWLFLSDWH LQ�UHPRWH KHDULQJV�GXH�WR�
GLVDELOLW\�� ODFN� RI� DFFHVV� WR� WKH� UHTXLUHG� WHFKQRORJ\�� LQWHUQHW� FRQQHFWLYLW\� LVVXHV� DQG�RU� RWKHU�
OHJLWLPDWH�UHDVRQV� $FFRUGLQJO\��FRXQVHO�VKRXOG�� LQ�FROODERUDWLRQ�ZLWK�DIIHFWHG�VHOI�UHSUHVHQWHG�
OLWLJDQWV� FRQVLGHU� UHFRPPHQGLQJ�SRVVLEOH�DOWHUQDWLYHV�DQG�RU�DFFRPPRGDWLRQV WR� WKH�FRXUW� WR�
HQVXUH�D�IDLU�KHDULQJ�

��� ,Q�DGGLWLRQ��FRXQVHO�VKRXOG�

�L� QRW� WDNH� DGYDQWDJH� RI� D� VHOI�UHSUHVHQWHG� OLWLJDQW¶V� XQIDPLOLDULW\� ZLWK� UXOHV� RI�
SUDFWLFH�DQG�SURFHGXUH��DQG�� LI�SUDFWLFDEOH��SRLQW�WKHP�WR�VRXUFHV�RI� LQIRUPDWLRQ�
DQG� DGYLFH� WR� KHOS� WKHP� XQGHUVWDQG� WKHLU� REOLJDWLRQV�� LQFOXGLQJ� GXW\� FRXQVHO�
VHUYLFHV��ZKHUH�DYDLODEOH�

�LL� ZKHUH� SRVVLEOH�� FRQVLGHU� SURYLGLQJ� RWKHU� DVVLVWDQFH� �LQFOXGLQJ� WHFKQLFDO�
DVVLVWDQFH�� WR� D� VHOI�UHSUHVHQWHG� OLWLJDQW� ZKHQ� GRLQJ� VR� ZLOO� QRW� SUHMXGLFH� RU�
FRQIOLFW�ZLWK�WKHLU FOLHQW�REOLJDWLRQV��ZLOO�PRYH�WKH�FDVH�IRUZDUG��DQG�ZLOO�QRW�UHVXOW�
LQ�VLJQLILFDQW�FRVWV� DQG

�LLL� EH�DOHUW� WR� WKH�SRWHQWLDO� IRU�VHOI�UHSUHVHQWHG� OLWLJDQWV� WR EH�³OHIW�EHKLQG´�GXULQJ D�
UHPRWH KHDULQJ�� DQG� WDNH� UHDVRQDEOH� VWHSV� WR� HQVXUH� WKDW� VHOI�UHSUHVHQWHG�
OLWLJDQWV�DUH�IROORZLQJ�WKH�SURFHHGLQJ�
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�� 3UH�+HDULQJ�3UHSDUDWLRQ

D� &ROODERUDWLRQ�ZLWK�2SSRVLQJ�3DUWLHV

��� $� VXFFHVVIXO� UHPRWH KHDULQJ� UHTXLUHV� HDUO\� GLVFXVVLRQ� DQG� FRRSHUDWLRQ�ZLWK RSSRVLQJ�
SDUWLHV��&RXQVHO VKRXOG�WKHUHIRUH�WDNH�LQVWUXFWLRQV�IURP�WKHLU�FOLHQWV�DV�HDUO\ DV�SUDFWLFDEOH�

��� 3DUWLHV� VKRXOG� GLVFXVV� DQG� DJUHH� XSRQ WKH� IROORZLQJ� ZHOO� LQ� DGYDQFH� RI� WKH� KHDULQJ��
VXEMHFW�WR�WKH�MXGJH¶V�GLVFUHWLRQ�

�L� WKH KHDULQJ IRUPDW��LQFOXGLQJ ZKHWKHU�FHUWDLQ�LVVXHV�PD\�EH�HIIHFWLYHO\�DUJXHG�LQ�
ZULWLQJ� ZLWK�RUDO�VXEPLVVLRQV DW�WKH�MXGJH¶V�UHTXHVW�RQO\�

�LL� DQ\� WUDLQLQJ� QHHGV RQ� WKH� UHOHYDQW� WHFKQRORJ\� SODWIRUP�V��� :KHUH� DSSURSULDWH��
SDUWLHV�VKRXOG�FRRUGLQDWH�WR�HQVXUH�WKDW�DOO�PHPEHUV�RI�WKHLU�WHDPV�DUH�WUDLQHG�DW�
WKH�VDPH�WLPH�RQ�WKH�SURJUDPV�DQG�SURFHGXUHV�WR�EH�XVHG�

�LLL� WKH� QHHG� IRU� DQ\� ODQJXDJH� LQWHUSUHWDWLRQ�� FRXUW� UHSRUWLQJ�� RU� RWKHU� VHUYLFHV��
3DUWLHV� PXVW� HQVXUH� WKDW� WKHVH� VHUYLFHV� DUH� DEOH� WR� DFFHVV� WKH� WHFKQRORJ\�
SODWIRUP�V��

�LY� WKH� IRUPDW� RI� GRFXPHQWV DQG D� WLPHWDEOH�� SURFHGXUH� DQG� WHFKQRORJ\� IRU�
GRFXPHQW� H[FKDQJH�� LQFOXGLQJ UHDVRQDEOH� DUUDQJHPHQWV� IRU� HOHFWURQLF� VHUYLFH�
DQG� ZKHUH� DSSURSULDWH�� WKH� XVH� RI� D� FRPPRQ� SODWIRUP� IURP�ZKLFK� GRFXPHQWV�
FDQ�EH�GRZQORDGHG�

�Y� LQ� FDVHV� LQYROYLQJ� GRFXPHQWV� VXEMHFW� WR� SXEOLFDWLRQ� EDQV�� VHDOLQJ� RUGHUV�� RU�
SHUWDLQLQJ� WR� SDUWLFXODUO\� FRQILGHQWLDO� RU� VHQVLWLYH� PDWWHUV�� ZKHWKHU� VXFK�
GRFXPHQWV�UHTXLUH�VSHFLDO�WUHDWPHQW�ZKHQ�EHLQJ�WUDQVPLWWHG�RU�ILOHG�

�YL� WKH�SUHSDUDWLRQ�RI�D�GUDIW�RUGHU�WR�EH�SURYLGHG�WR�WKH�MXGJH��LI�DSSURSULDWH��DQG

�YLL� WKH� KHDULQJ� SURWRFRO �DQ� DJUHHPHQW� RQ� SURFHGXUHV� IRU� WKH� KHDULQJ�� GHVFULEHG�
EHORZ�

��� $�KHDULQJ�WKDW�LV�SURFHHGLQJ�UHPRWHO\�LV�LGHDOO\�FRQGXFWHG�E\�YLGHR��:KHUH�D�SDUW\�LV�QRW�
DEOH� WR� SDUWLFLSDWH� E\� YLGHR�� DOO� SDUWLHV� VKRXOG� JHQHUDOO\� SURFHHG� E\� WHOHFRQIHUHQFH� KHDULQJ��
+RZHYHU�� LI� WKH�SDUWLHV�DUH�VDWLVILHG�WKDW�QR�XQIDLUQHVV�ZLOO�UHVXOW�� WKH�KHDULQJ�PD\�SURFHHG�E\�
YLGHR�ZLWK�RQH�RU�VRPH�SDUWLHV�SDUWLFLSDWLQJ�E\�WHOHSKRQH�RQO\��VXEMHFW�WR�WKH�MXGJH¶V�GLVFUHWLRQ�

��� 3DUWLHV� VKRXOG� PDNH� HIIRUWV� WR� LGHQWLI\� DQG� QDUURZ� WKH� LVVXHV WR� EH� GHDOW� ZLWK� DW� WKH�
UHPRWH KHDULQJ�LQ�DGYDQFH�VR�WKDW�LW�LV�IRFXVHG�DQG�HIIHFWLYH��7KLV VKRXOG�LQFOXGH�HQVXULQJ�WKDW�
HDFK�VLGH�XQGHUVWDQGV�WKH�LVVXHV�WKDW�WKH�RWKHU�VLGH�LQWHQGV�WR DGGUHVV RUDOO\�

��� 3DUWLHV� VKRXOG� HQVXUH� WKDW� DOO� WUDQVFULSWV�� HYLGHQFH� DQG� GRFXPHQWV� QHFHVVDU\� IRU� WKH�
KHDULQJ�� LQFOXGLQJ� UHOHYDQW�PDWHULDOV� LQ� WKH� FRXUW� ILOH� �H�J��� SOHDGLQJV�� SDVW� HQGRUVHPHQWV�DQG�

� 6HH�$SSHQGL[�% IRU�OLQNV�WR�XVHU�WXWRULDOV�DQG�WUDLQLQJ�YLGHRV�IRU�YDULRXV�SODWIRUPV�
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RUGHUV�� DUH� DVVHPEOHG� DQG� DYDLODEOH� HOHFWURQLFDOO\ LQ� DQ� RUJDQL]HG� DQG� HDVLO\� DFFHVVLEOH�
IRUPDW�� 5HFRJQL]LQJ� WKH� QHHG� WR� SUHSDUH� DQG� WKH� IDFW� WKDW� MXGJHV�� FRXQVHO� DQG SDUWLHV� KDYH�
YDU\LQJ�OHYHOV�RI�FRPIRUW�ZLWK�WHFKQRORJ\��SDUWLHV�VKRXOG�DJUHH�WR�VHUYH�WKH�UHOHYDQW�GRFXPHQWV�
RQ�RSSRVLQJ�SDUWLHV�DQG�VHQG�WKHP�WR�WKH�MXGJH�ZHOO�LQ�DGYDQFH�

E� $JUHHPHQW�RQ�+HDULQJ�3URFHGXUHV

��� 3DUWLHV�VKRXOG�DJUHH�RQ�WKH�SURFHGXUHV�IRU�WKH KHDULQJ�LWVHOI��RIWHQ�FDOOHG�D�³SURWRFRO´��
VXEMHFW�WR�WKH�MXGJH¶V�GLVFUHWLRQ��7KLV SURWRFRO�VKRXOG EH�GLVFXVVHG�ZLWK�WKH�MXGJH�HLWKHU�EHIRUH
RU� DW� WKH� VWDUW� RI� WKH� KHDULQJ� 3DUWLHV� VKRXOG� GLVFXVV� WKH� LVVXHV� LGHQWLILHG� LQ� VHFWLRQ� � EHORZ�
�³,VVXHV� WR� 'LVFXVV� ZLWK� -XGJH� %HIRUH RU� DW� WKH� 6WDUW� RI� WKH� +HDULQJ´�� DPRQJVW� WKHPVHOYHV�
EHIRUH DQ\�GLVFXVVLRQ�ZLWK�WKH�MXGJH�

��� :KHUH� SRVVLEOH�� SDUWLHV� VKRXOG� FRQVXOW� ZLWK� FRXUW� VWDII� WR� GHWHUPLQH� DSSOLFDEOH
WHFKQRORJLFDO�FDSDELOLWLHV�RU�UHVWULFWLRQV�

��� 7KH�KHDULQJ�SURWRFRO�VKRXOG�VHW�RXW�ZKDW�SDUWLHV�VKRXOG�GR�LI�WHFKQRORJLFDO�LVVXHV�DULVH�
GXULQJ�WKH�KHDULQJ�DQG�KRZ�WKH\�ZLOO�EH�DGGUHVVHG��3DUWLFLSDQWV�LQ�WKH�KHDULQJ�VKRXOG�H[FKDQJH�
HPDLO� DGGUHVVHV�DQG� WHOHSKRQH�QXPEHUV� WKDW� FDQ�EH�XVHG� WR� FRPPXQLFDWH� LQ� WKH�HYHQW� RI� D�
GLVUXSWLRQ�WR�WKH�KHDULQJ��3DUWLHV�PD\�VSHFLILFDOO\�GHVLJQDWH�DQ�LQGLYLGXDO�RQ�HDFK�WHDP�RU�UHWDLQ�
DQ�RXWVLGH�VHUYLFH�IRU�WHFKQRORJLFDO�VXSSRUW�WKURXJKRXW�WKH�KHDULQJ�

��� 7KH�SURWRFRO�VKRXOG�DGGUHVV ZKHWKHU DQG�KRZ� LW�ZLOO�EH�DSSURSULDWH� WR�VHQG�DGGLWLRQDO�
GRFXPHQWV�RU�FDVHV� WR�EH� UHOLHG�RQ� LQ�DUJXPHQW�� VXEMHFW� WR� WKH� MXGJH¶V�GLVFUHWLRQ� DV�ZHOO�DV�
GUDIW�RUGHUV�DV�DSSOLFDEOH��3DUWLHV�VKRXOG�DYRLG�VHQGLQJ�DGGLWLRQDO�GRFXPHQWV�RU�DXWKRULWLHV�DW�
WKH�ODVW�PLQXWH�

��� :KHUH�WKHUH�ZLOO�EH�RUDO�ZLWQHVV�HYLGHQFH��WKH�SURWRFRO�VKRXOG�DGGUHVV�KRZ�GRFXPHQWV�
ZLOO� EH� SUHVHQWHG� WR� WKH� ZLWQHVV� GXULQJ� H[DPLQDWLRQ�LQ�FKLHI� DQG� FURVV�H[DPLQDWLRQ�� )RU�
LQVWDQFH��SDUWLHV�FRXOG�DJUHH�LQ�DGYDQFH�RQ�D�OLVW�RI�GRFXPHQWV�WR�ZKLFK�WKH�ZLWQHVV�LV�OLNHO\�WR�
EH�UHIHUUHG��DQG�DUUDQJH�IRU�WKHP WR�EH�VHQW�HOHFWURQLFDOO\�WR�WKH�ZLWQHVV�DQG�WKH�MXGJH��:KHUH�
DSSURSULDWH��RSSRVLQJ�FRXQVHO��SDUWLHV�DQG�ZLWQHVVHV�PD\�EH�DVNHG�WR�XQGHUWDNH�QRW�WR�ORRN�DW�
GRFXPHQWV XQWLO�WKH\�DUH�SUHVHQWHG�WR�WKH�ZLWQHVV�GXULQJ�WKH�H[DPLQDWLRQ RU�FURVV�H[DPLQDWLRQ��
DOWHUQDWLYHO\� WKH�GRFXPHQWV�FDQ�EH�SDVVZRUG�SURWHFWHG��ZLWK�WKH�SDVVZRUG�EHLQJ�SURYLGHG RQO\�
DW�WKH�WLPH�RI�WKH�H[DPLQDWLRQ�RU�FURVV�H[DPLQDWLRQ�

F� 3UHSDULQJ� <RXUVHOI� IRU� WKH� +HDULQJ� ± 7HVWLQJ� WKH� 7HFKQRORJ\� DQG� 3ODQQLQJ
(IIHFWLYH�3DUWLFLSDWLRQ�

��� 7HFKQRORJ\�GRHV�QRW� DOZD\V� FRRSHUDWH�DQG� UXQ� VPRRWKO\��$OO� SDUWLFLSDQWV� LQ� D� UHPRWH
KHDULQJ�VKRXOG�SUHSDUH�WKHLU�FRPSXWHU��VFUHHQV��PLFURSKRQH��FDPHUD�DQG�SKRQH�DKHDG�RI�WLPH�
WR�HQVXUH WKDW�WKH\�DUH�IXQFWLRQLQJ�SURSHUO\�DQG�DUH�IXOO\�FKDUJHG�DQG�RU SOXJJHG�LQ�

��� 3DUWLHV�VKRXOG�UHTXHVW�WHFKQRORJ\ DFFHVV�GHWDLOV�DW�OHDVW�WZR�GD\V�EHIRUH�WKH�KHDULQJ� LI�
QRW�VRRQHU� WR�DOORZ�WLPH�IRU�

� 7KLV�VHFWLRQ�VKRXOG�EH�UHDG�LQ�FRQMXQFWLRQ�ZLWK�³$SSHQGL[�% ² 5HFRPPHQGHG�+DUGZDUH�DQG�6RIWZDUH´�



�

�L� LQVWDOODWLRQ� RI� VRIWZDUH�� 7KH� UHOHYDQW� VRIWZDUH� VKRXOG� EH� GRZQORDGHG� DQG�
LQVWDOOHG�ZHOO�LQ�DGYDQFH�WR�WKH�GHYLFH�WKDW�WKH�SDUWLFLSDQW�ZLOO�XVH�IRU�WKH�KHDULQJ�

�LL� WHVWLQJ�RI�FDPHUD�DQG�PLFURSKRQH�FRQILJXUDWLRQ�VHWWLQJV�

�LLL� DGGUHVVLQJ�DQ\�VHFXULW\�UHVWULFWLRQV�RQ�WKHLU�V\VWHPV�WKDW�PD\�SUHYHQW�DFFHVV�WR�
FHUWDLQ�VRIWZDUH��DQG PDNLQJ UHDVRQDEOH�HIIRUWV�WR�DGDSW�WKHLU�V\VWHPV�DQG�RU�WR�
ILQG�D�ZD\�WR�DFFHVV�WKH�SODWIRUP�V��DQG�VRIWZDUH�XVHG�E\�WKH�FRXUW�DQG�WKH�RWKHU�
SDUWLHV� DQG

�LY� IDPLOLDUL]LQJ� WKHPVHOYHV� ZLWK� WKH VRIWZDUH� DQG� WKH� VHWWLQJV� DQG QDYLJDWLQJ�
WKURXJK�WKH�VRIWZDUH SURJUDP¶V�PHQX�RSWLRQV�E\ KRYHULQJ�RYHU�WKH�EXWWRQV��,W�LV�
LPSRUWDQW� WR�XQGHUVWDQG�KRZ� WKH�VRIWZDUH�ZRUNV� DQG�SDUWLFXODUO\�KRZ� WR�DGMXVW�
DQG�WXUQ�YLGHR�DQG�DXGLR�RQ�DQG�RII��DV�ZHOO�DV�KRZ�WR�OHDYH�D�PHHWLQJ�

��� 3DUWLFLSDQWV VKRXOG� WHVW� WKHLU� LQWHUQHW� FRQQHFWLRQ� DKHDG� RI� WLPH� DW� OHDVW� RQFH�� DQG�
SUHIHUDEO\�WZLFH��IURP�WKH�SODFHV�ZKHUH WKH\�ZLOO�SDUWLFLSDWH�LQ WKH�UHPRWH KHDULQJ�� 3DUWLFLSDQWV�
VKRXOG�DYRLG�XVLQJ�SXEOLF�:L�)L�EHFDXVH�FRQQHFWLRQ�VSHHGV�DUH�VORZ��DQG�VHFXULW\�LV�XQNQRZQ��
,I� SRVVLEOH�� SDUWLFLSDQWV� VKRXOG� XVH� D� KDUG�ZLUHG� LQWHUQHW� FRQQHFWLRQ� LQVWHDG� RI� :L�)L�� ,I WKH�
LQWHUQHW�FRQQHFWLRQ� LQ�WKHLU ORFDWLRQ� LV�VORZ��SDUWLFLSDQWV�VKRXOG�FRQVLGHU�XVLQJ�D�SKRQH�DV�WKH�
DXGLR� FRQQHFWLRQ� WR� WKH� KHDULQJ� DQG� WKH� FRPSXWHU� V\VWHP� IRU� YLGHR� VWUHDPLQJ� RQO\�� ,I�
SDUWLFLSDQWV�DUH� VKDULQJ�DQ� LQWHUQHW FRQQHFWLRQ�ZLWK� RWKHUV� LQ� WKHLU� KRXVHKROG�� WKH� FRQQHFWLRQ�
PD\�EH�LPSURYHG�LI�WKH\�KDYH�VROH�XVH�RI�WKH�EDQGZLGWK DQG�E\�OLPLWLQJ�RWKHU�DXGLR�DQG�YLGHR�
VWUHDPLQJ�QRW�UHODWHG�WR� WKH�KHDULQJ��0RVW�PRELOH�SKRQHV�KDYH�D�WHWKHULQJ�RSWLRQ��OLQNLQJ�RI�D�
FRPSXWHU�WR�D�VPDUWSKRQH�WR�FRQQHFW�WR�WKH�LQWHUQHW��WKDW�FDQ�EH�XVHG��EXW�DGGLWLRQDO�GDWD�UDWHV�
PD\�DSSO\��$�:L�)L�GRQJOH��D�GHYLFH�WKDW�DOORZV�LQWHUQHW�DFFHVV��FDQ�DOVR�EH�XVHG�

��� 3DUWLHV�VKRXOG�HQVXUH�WKDW�WKH\�KDYH�D�V\VWHP�IRU�WKHLU�RZQ�XVH�GXULQJ�WKH�KHDULQJ�WKDW�
ZLOO�DOORZ�WKHP�WR�ERWK���D��EH�FRQQHFWHG�WR�WKH�YLGHR�DQG�DXGLR�VWUHDP�RI�WKH�KHDULQJ��DQG��E�
YLHZ�WKH�GRFXPHQWV�WKH\�QHHG�GXULQJ�WKH�KHDULQJ�

��� :KHUH�SRVVLEOH��WZR VFUHHQV DUH�UHFRPPHQGHG IRU�WKH�KHDULQJ��RQH�VFUHHQ�WR�YLHZ�DQG�
SDUWLFLSDWH� LQ� WKH� KHDULQJ�� DQG� D� VHFRQG� VFUHHQ� WR� YLHZ� GRFXPHQWV� ORFDOO\�� $� VHFRQG� GHYLFH�
�FRPSXWHU�RU�WDEOHW��WR�YLHZ�GRFXPHQWV�ORFDOO\�LV�DQRWKHU�RSWLRQ�

��� 3DUWLHV�VKRXOG�FRQVLGHU�KRZ�WKH\�ZLOO� WDNH�QRWHV�WKURXJKRXW�WKH�KHDULQJ��H�J���SDSHU�RU�
WDEOHW�FRPSXWHU���3DUWLHV�VKRXOG�QRW�W\SH�RQ�WKHLU�NH\ERDUG�ZKLOH�WKHLU�PLFURSKRQH�LV�XQPXWHG�
DV�WKH�VRXQG�LV�GLVWUDFWLQJ�

��� &RXQVHO� VKRXOG� FRQVLGHU� D� ZD\� WR� FRPPXQLFDWH� ZLWK� FOLHQWV� DQG� FR�FRXQVHO� SULYDWHO\�
GXULQJ� WKH� KHDULQJ� �H�J��� HPDLO�� WH[W� PHVVDJHV�� :KDWV$SS�� -DEEHU�� HWF��� LQ� D� PDQQHU� WKDW�
HQVXUHV� FRQILGHQWLDOLW\�� LV� VHSDUDWH� IURP� FRPPXQLFDWLRQ� FKDQQHOV� ZLWK� RSSRVLQJ� SDUWLHV�� DQG�
DOORZV� FRXQVHO� WR� NHHS� D� UHFRUG� RI� FOLHQW� LQVWUXFWLRQV� 3DUWLHV� VKRXOG� DYRLG� XVLQJ� WKH� FKDW�
IXQFWLRQ� RI� WKH� YLGHR� SODWIRUP� IRU� VXFK� FRPPXQLFDWLRQV EHFDXVH� WKH\ PD\� EH� UHFRUGHG� RU�
YLHZHG�E\�WKH�MXGJH�RU�RWKHU�SDUWLFLSDQWV�LQ�WKH�KHDULQJ�

� 6HH�$SSHQGL[�% IRU�LQIRUPDWLRQ�UHJDUGLQJ�UHTXLUHG�LQWHUQHW�VSHHG�
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��� ,I�DSSOLFDEOH��SDUWLHV�VKRXOG�DOVR�GLVFXVV�ZLWK�WKHLU�ZLWQHVVHV�KRZ�WKH\�ZLOO FRPPXQLFDWH�
DIWHU�WKH�VWDUW�RI�WKH�KHDULQJ��LQ�FRQIRUPLW\�ZLWK�WKH�UHOHYDQW�5XOHV�RI�3URIHVVLRQDO�&RQGXFW��

��� 3DUWLFLSDQWV�VKRXOG�FRQVLGHU�LQVWDOOLQJ�WKH�UHOHYDQW�VRIWZDUH�RQ�D�VHFRQGDU\�GHYLFH�VXFK�
DV�D�VPDUW�SKRQH�RU�WDEOHW�DV�D�EDFN�XS�LI�WKH�FRQQHFWLRQ�WR�WKH�KHDULQJ�LV�ORVW�

��� 7KH�GHYLFHV�IURP�ZKLFK�SDUWLFLSDQWV�FRQQHFW�WR�WKH�UHPRWH KHDULQJ�VKRXOG�EH�SODFHG�RQ�
D�VWDEOH�VXUIDFH�DQG�QRW�KHOG��0RYHPHQW�UHTXLUHV�PRUH�EDQGZLGWK�DQG�UHGXFHV�ERWK�YLGHR�DQG�
DXGLR�TXDOLW\�

��� 3DUWLFLSDQWV VKRXOG�PLQLPL]H EDFNJURXQG�QRLVH��8VLQJ�D�ZLUHG�RU�%OXHWRRWK�KHDGVHW�ZLWK�
D� PLFURSKRQH LV� UHFRPPHQGHG�� ,I� WKH� KHDGVHW UXQV� RQ� D� EDWWHU\�� LW� VKRXOG� EH VXIILFLHQWO\�
FKDUJHG��8VLQJ�WKH�PLFURSKRQH�LQVWDOOHG�RQ�D FRPSXWHU�LV�QRW�UHFRPPHQGHG� DV�LW PD\�SLFN�XS�
EDFNJURXQG�QRLVH�DQG�FDQ PXIIOH�WKH�VRXQG�RI�WKH�SDUWLFLSDQW¶V�YRLFH�

��� 3DUWLFLSDQWV�VKRXOG�FORVH�DOO�DSSOLFDWLRQV�RQ�WKHLU�FRPSXWHU� WKDW�DUH�QRW�QHHGHG�IRU� WKH�
KHDULQJ�� 7KH\� VKRXOG� PXWH� DQ\� QRWLILFDWLRQV� VXFK� DV� WKRVH� IRU� HPDLO� RU� RWKHU� PHVVDJLQJ�
DSSOLFDWLRQV��DQG�WKHLU�SKRQH�DQG�RWKHU�GHYLFHV �VXFK�DV KRPH�HOHFWURQLF�V\VWHPV� GXULQJ�WKH�
KHDULQJ�

G� 7HVW�5XQ�LQ�$GYDQFH�RI�WKH�+HDULQJ

��� $W� OHDVW� RQH� GD\� LQ� DGYDQFH�� SDUWLHV� VKRXOG� FRQGXFW� D� MRLQW� WHVW� UXQ� WR� IDPLOLDUL]H�
WKHPVHOYHV� ZLWK� WKH� DJUHHG�XSRQ� SURFHVV� DQG� WKH� WHFKQRORJ\�� 3DUWLHV� VKRXOG� GHDO� ZLWK� DQ\�
IRUHVHHDEOH�WHFKQLFDO�LVVXHV�EHIRUH WKH�KHDULQJ�WR�DYRLG�GHOD\V�DW�WKH�KHDULQJ LWVHOI�

��� $OO�FRXQVHO DQG�SDUWLHV�ZKR�ZLOO EH�SDUWLFLSDWLQJ�LQ�WKH�UHPRWH KHDULQJ�VKRXOG�SDUWLFLSDWH�
LQ�WKH�WHVW�UXQ�� 7KH\�VKRXOG�GR�VR IURP�WKH ORFDWLRQ�IURP�ZKLFK�WKH\�SODQ�WR�DWWHQG�WKH�KHDULQJ�
VR�WKDW�SRWHQWLDO�OLJKWLQJ��QRLVH��EDFNJURXQG�DQG�RWKHU�LVVXHV DUH DGGUHVVHG��3DUWLFLSDQWV�VKRXOG�
FRQILJXUH�WKH�HTXLSPHQW�LQ�WKH�H[DFW�ZD\ WKDW WKH\�ZLOO XVH�LW�DW�WKH�KHDULQJ��7KLV�ZLOO�UHGXFH�WKH�
OLNHOLKRRG�RI�ORJLVWLFDO�RU�WHFKQLFDO�GLIILFXOWLHV�DW�WKH�KHDULQJ�

��� 7\SLFDO�WKLQJV�WKDW�DUH�FRYHUHG�GXULQJ�D�WHVW�UXQ�LQFOXGH�

�L� FRQILUPLQJ�WKH�QDPH��ORFDWLRQ�DQG�PHWKRG�RI�FRQQHFWLRQ�RI�HDFK�SDUWLFLSDQW��

�LL� HQVXULQJ�WKDW�WKH�WHFKQRORJ\�LV�IXQFWLRQLQJ�SURSHUO\�IRU�HYHU\RQH�

�LLL� WHVWLQJ� WKH� YLGHR� DQG�RU� DXGLR� IHHG� RI� HDFK� SDUW\�� LQFOXGLQJ� YLGHR� FODULW\� DQG�
DXGLR�TXDOLW\�

� 6HH�� LQ�SDUWLFXODU�� WKH�UHVWULFWLRQV�VHW�RXW� LQ�UXOH�������RI� WKH�5XOHV�RI�3URIHVVLRQDO�&RQGXFW UHJDUGLQJ�
FRPPXQLFDWLRQV�ZLWK�ZLWQHVVHV�JLYLQJ�HYLGHQFH�

� ,I�DOO�SDUWLHV�WR�WKH�UHPRWH�KHDULQJ�DUH�H[SHULHQFHG�LQ�SDUWLFLSDWLQJ�LQ�UHPRWH�KHDULQJV�XVLQJ�WKH�VDPH�
WHFKQRORJ\�SODWIRUP�WKDW�ZLOO�EH�XVHG��D�WHVW�UXQ�PD\�WDNH�YHU\�OLWWOH�WLPH�
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�LY� HQVXULQJ�WKDW�WKH�SDUWLFLSDQWV�KDYH�D�EDVH�OHYHO�RI�IDPLOLDULW\�ZLWK�WKH�SURFHVV�DQG�
WKH�VRIWZDUH�

�Y� GLVFXVVLQJ�DQG� WU\LQJ WKH� IXQFWLRQV� WKDW�PD\�QHHG� WR�EH�XVHG��H�J���PXWH� FKDW��
EUHDNRXW�URRPV��GRFXPHQW�GLVSOD\��

�YL� FRQILUPLQJ� WKH� SURFHGXUHV� WR� IROORZ�DQG�DQ\� GLUHFWLRQV� LVVXHG�E\� WKH� SUHVLGLQJ�
MXGJH��DQG�HQVXULQJ�WKDW�DOO�SDUWLFLSDQWV�KDYH�UHDG�DQG�XQGHUVWRRG�WKHP�

�YLL� FRQILUPLQJ� WKH�SURFHGXUH� WR� IROORZ� LI�D�SDUWLFLSDQW¶V�FRQQHFWLRQ� WR� WKH�KHDULQJ LV�
ORVW�

�YLLL� HQVXULQJ� WKDW� DOO� SDUWLFLSDQWV� KDYH� DFFHVV� WR� DOO� QHFHVVDU\� PDWHULDOV� IRU� WKH�
KHDULQJ� DQG

�L[� LI�DSSOLFDEOH��FRQILUPLQJ�WKDW�DOO�DUUDQJHPHQWV�UHTXLUHG�E\�WKH UXOHV�RI�SURFHGXUH
DQG� UHOHYDQW� 3UDFWLFH� 'LUHFWLRQV� ZLWK� UHVSHFW� WR� VHOI�UHSUHVHQWHG� OLWLJDQWV�
SDUWLFLSDWLQJ�LQ�WKH�KHDULQJ�KDYH�EHHQ�PDGH�

��� :KHUH�WKH�PDWWHU�LV�FRPSOH[��UHTXLUHV�D�SDUWLFXODU�VHW�XS�RU�ZLOO�WDNH�SODFH�RQ�D�SODWIRUP�
QRW� UHJXODUO\� XVHG� E\� WKH� FRXUW�� SDUWLHV� VKRXOG� FRQWDFW� WKH� FRXUW� EHIRUH� D� WHVW� UXQ� WR� LQTXLUH�
ZKHWKHU�WKH�MXGJH�RU�UHJLVWUDU�MXGLFLDO�DVVLVWDQW�ZLVKHV WR�SDUWLFLSDWH�LQ�WKH WHVW�UXQ�

��� ,I�WKH�MXGJH�RU�FRXUW�SHUVRQQHO�DUH�SDUWLFLSDWLQJ�LQ�WKH�WHVW�UXQ��EXVLQHVV�DWWLUH�LV�UHTXLUHG�
IRU�DOO�SDUWLFLSDQWV�

�� ,VVXHV�WR�'LVFXVV�ZLWK�-XGJH�%HIRUH RU�DW�WKH�6WDUW�RI�WKH�+HDULQJ

��� $IWHU� WKH�SDUWLHV�KDYH�GLVFXVVHG� WKH�PDWWHUV� OLVWHG� LQ� VHFWLRQV� �D� DQG��E� DERYH�� WKH�
MXGJH�DQG�DOO�SDUWLHV�VKRXOG�GLVFXVV�KRZ�WKH�UHPRWH KHDULQJ�ZLOO�SURFHHG��7KLV�GLVFXVVLRQ�PD\
WDNH�SODFH�HLWKHU�DW�D�FDVH�FRQIHUHQFH�EHIRUH WKH�KHDULQJ RU��LI�LW�LV�QRW�SRVVLEOH�WR�GR�VR� DW�WKH�
VWDUW�RI�WKH�KHDULQJ��,W�VKRXOG�GHDO�ZLWK�WKH�SUDFWLFDOLWLHV�RI�WKH�KHDULQJ�WR�WKH�H[WHQW�WKDW�WKH\�DUH�
QRW�GHDOW�ZLWK�LQ�H[LVWLQJ�JXLGDQFH�IURP�WKH�UHOHYDQW�FRXUW�

��� 7KH� IROORZLQJ� LV�D�QRQ�H[KDXVWLYH� OLVW�RI� LVVXHV� WKDW� SDUWLHV�PD\�ZLVK� WR� UDLVH�ZLWK� WKH�
SUHVLGLQJ� MXGJH� �RU� VXFK�RWKHU�SHUVRQ�DV� WKH� MXGJH�PD\� GHVLJQDWH��� VKRXOG� WKH� MXGJH�ZLVK� WR�
GLVFXVV�VXFK�PDWWHUV��

D� 7KH�6XEVWDQFH�RI�WKH�+HDULQJ

�L� DJUHHPHQWV� EHWZHHQ� WKH� SDUWLHV� DV� WR� IDFWV� RU� ODZ� DQG� WKH� DUHDV� RQ� ZKLFK�
HYLGHQFH�RU�VXEPLVVLRQV�ZLOO�IRFXV

�LL� LVVXHV� RQ� ZKLFK� SDUWLHV� LQWHQG� WR� UHO\� RQ� ZULWWHQ� VXEPLVVLRQV�� VXEMHFW� WR�
TXHVWLRQV�E\�WKH�MXGJH�DW�WKH�KHDULQJ

� 7KH�SDUWLHV�VKRXOG�JLYH�FDUHIXO�FRQVLGHUDWLRQ�WR�ZKLFK�LVVXHV�LQ�WKH�OLVW�DSSO\�WR�WKHLU�FDVH��DQG�FUHDWH�D�
WDLORUHG�OLVW�RI�LVVXHV�DGDSWHG�WR�WKHLU�VLWXDWLRQ�
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E� 7KH�9LUWXDO�(QYLURQPHQW�'XULQJ�WKH�+HDULQJ

�L� DQ\� GLUHFWLRQV� IURP� WKH� MXGJH� UHJDUGLQJ� HWLTXHWWH� DQG� IRUPDOLW\� WKDW� GLIIHU� IURP�
1RWLFHV�WR�WKH�3URIHVVLRQ�RU�3UDFWLFH�'LUHFWLRQV�RU�WKH�EHVW�SUDFWLFHV�RXWOLQHG�LQ�
VHFWLRQ�� EHORZ

�LL� KRZ�WR�HQVXUH�WKDW�WKH�SDUWLHV�FDQ�VHH�WKH�MXGJH�DW�DOO�WLPHV�GXULQJ�WKH�KHDULQJ

�LLL� ZKHWKHU�PLFURSKRQHV�DQG�FDPHUDV�VKRXOG�EH�RQ�RU�RII�ZKHQ�D�SDUWLFLSDQW�LV�QRW�
VSHDNLQJ�� DQG� ZKHWKHU� WKH� FRXUW� ZRXOG� OLNH� SDUWLFLSDQWV� WR� KDYH� D� SKRWRJUDSK�
UDWKHU�WKDQ�MXVW�WKHLU�QDPH�DV�WKHLU�VFUHHQ�LGHQWLILHU�ZKHQ�WKHLU�YLGHR�LV�RII

�LY� GLVSOD\� QDPHV� DQG� KRZ� SDUWLFLSDQWV� ZLOO� EH� LGHQWLILHG� RQ� WKH� SODWIRUP� �H�J��� -��
6PLWK�IRU�WKH�'�$FPH�,QF��

�Y� ZKHWKHU�EUHDNRXW�URRPV�ZLOO�EH�DYDLODEOH�IRU�FRXQVHO�RQ�UHFHVV

�YL� DWWHQGDQFH�RI�WKH�FOLHQWV

F� 7KH�/RJLVWLFV RI�WKH�+HDULQJ

�L� VWUXFWXUH� RI� WKH� KHDULQJ�� LQFOXGLQJ� WKH� RUGHU� RI� SUHVHQWDWLRQ�� WXUQ�WDNLQJ�� WLPH�
OLPLWV��DQG�DQ\�QHHG�IRU�SDUWLFLSDQWV�WR�WDNH�D�EUHDN�WR�DWWHQG�WR�SHUVRQDO�PDWWHUV�
�SDUWLFXODUO\�GXULQJ�WKH�&29,'����SDQGHPLF�

�LL� KRZ�SDUWLFLSDQWV�VKRXOG�DOHUW�WKH�MXGJH�LI�WKH\�HQFRXQWHU�DQ\�WHFKQLFDO�GLIILFXOWLHV��
LQFOXGLQJ�LI�WKH\�DUH�GLVFRQQHFWHG�GXULQJ�WKH�KHDULQJ

�LLL� KRZ�FRXQVHO�RU�D�VHOI�UHSUHVHQWHG� OLWLJDQW� FDQ�PDNH� LW� NQRZQ� WKDW� WKH\�ZDQW� WR�
VSHDN RU REMHFW

�LY� D�PHFKDQLVP�E\�ZKLFK�D�VHOI�UHSUHVHQWHG�OLWLJDQW�FDQ LQGLFDWH�WR�WKH�MXGJH�D�ODFN�
RI�XQGHUVWDQGLQJ�RU�QHHG�WR�LQWHUUXSW�IRU�FODULILFDWLRQ

�Y� ZKHWKHU� WKH� MXGJH� ZLOO� KDYH� WKH� WHFKQRORJLFDO� UHVRXUFHV� DYDLODEOH� WR� DOORZ�
YLHZLQJ�WKH�KHDULQJ�ZKLOH�VLPXOWDQHRXVO\�QDYLJDWLQJ�HOHFWURQLF�GRFXPHQWV

�YL� WKH�XVH�RI�FRQGHQVHG�ERRNV��VHH�VHFWLRQ��F� EHORZ�

�YLL� D�VWDQGDUG DSSURDFK� WR� UHIHUHQFLQJ�GRFXPHQWV�GXULQJ� WKH�KHDULQJ �VHH�VHFWLRQ�
�H� EHORZ�

�YLLL� KRZ�GRFXPHQWV� UHIHUHQFHG� LQ� WKH�KHDULQJ�ZLOO�EH�VKDUHG�ZLWK� WKH�FRXUW�DQG� WKH�
RWKHU�SDUWLHV��H�J���E\�VKDULQJ�D�VFUHHQ�RU�E\�UHIHUHQFH�WR�WKH�HOHFWURQLF�PDWHULDOV�
LQ�WKH�SRVVHVVLRQ�RI�SDUWLHV�DQG�WKH�FRXUW�

�L[� LI� DSSOLFDEOH�� KRZ� DQ\� SULYDWH RU� VHQVLWLYH� LQIRUPDWLRQ� ZLOO� EH� UHIHUUHG� WR� DQG�
SURWHFWHG�GXULQJ�WKH�KHDULQJ �VHH�DOVR�VHFWLRQ��G� EHORZ�

�[� LI�DSSOLFDEOH��WKH�SUDFWLFDOLWLHV�VXUURXQGLQJ�WKH�WHVWLPRQ\�RI�ZLWQHVVHV��LQFOXGLQJ�

R H[FOXVLRQ�RI�ZLWQHVVHV
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R DSSURSULDWH�LQVWUXFWLRQV�WR�EH�JLYHQ�WR�ZLWQHVVHV�ZLWK�UHVSHFW�WR�FRPPXQLFDWLRQV��
LQFOXGLQJ�LQ�FDVHV�ZKHUH�VRPH�ZLWQHVVHV�DUH�DSSHDULQJ�UHPRWHO\�IURP�WKH�VDPH�
RIILFH�RU�KRXVHKROG

R KRZ�WKH�FRXUW�FDQ�VHH�WKH�ZLWQHVV�WR�HQVXUH�WKH\�DUH�DORQH�LQ�WKH�SK\VLFDO�URRP�
LQ�ZKLFK�WKH\�WHVWLI\

R ZKHWKHU�ZLWQHVVHV�VKRXOG�EH�LQ�D�VHSDUDWH�YLUWXDO�ZDLWLQJ�URRP�EHIRUH�MRLQLQJ�WKH�
KHDULQJ�WR�JLYH WKHLU�WHVWLPRQ\

R WKH�DGPLQLVWUDWLRQ�RI�WKH�RDWK RU�DIILUPDWLRQ

R KRZ�D�ZLWQHVV�FDQ�EH�H[FOXGHG�WR�GHDO�ZLWK�DQ�REMHFWLRQ

R WKH�SURYLVLRQ�RI�GRFXPHQWV�WR�ZLWQHVVHV DQG��ZKHUH�DSSOLFDEOH��WKH�SURFHGXUH�WR�
EH�IROORZHG�IRU�GRFXPHQWV�RU�H[KLELWV�WKDW�DUH�QRW�FDSDEOH�RI�EHLQJ�UHGXFHG�WR�DQ
HOHFWURQLFDOO\�VWRUHG�IRUPDW

R PDUNLQJ�RI�H[KLELWV� DQG

R KRZ�H[KLELWV�ZLOO�EH�KRXVHG�HOHFWURQLFDOO\

�[L� WKH� ORJLVWLFV� RI� WKH� DWWHQGDQFH� DQG� SDUWLFLSDWLRQ� RI� H[SHUW� ZLWQHVVHV�� LQFOXGLQJ�
ZKHWKHU� FRXQVHO� UHTXLUH� H[SHUW� ZLWQHVVHV� WR� DWWHQG� WKH� IXOO� KHDULQJ� RU� WKH�
WHVWLPRQ\�RI�WKH�RSSRVLQJ�SDUW\¶V�H[SHUW�ZLWQHVV

�[LL� WKH� ORJLVWLFV� RI� LQWHUSUHWHUV¶� SDUWLFLSDWLRQ �LQFOXGLQJ VLJQ� ODQJXDJH� LQWHUSUHWHUV�
ZKHUH�DSSOLFDEOH� DQG�KRZ WR�IDFLOLWDWH�WKHLU�LQYROYHPHQW��LQFOXGLQJ�WKH�FKRLFH�RI�
SODWIRUP�IRU�WKHLU�SDUWLFLSDWLRQ��7KH�LQWHUSUHWHU�VKRXOG�DOVR�EH�FRQVXOWHG�DERXW�WKLV

�[LLL� ZKHWKHU��KRZ�DQG�ZKHQ�SDUWLFLSDQWV�FDQ�GLVWULEXWH�D�GRFXPHQW�RU�OHJDO�DXWKRULW\�
WKDW�KDV�QRW�EHHQ�FLUFXODWHG�EHIRUH WKH�KHDULQJ

G� 5HFRUGLQJ�DQG�3XEOLF�$FFHVV

�L� ZKHWKHU�WKH�SURFHHGLQJV�ZLOO�EH�UHFRUGHG�RU�RWKHUZLVH�WUDQVFULEHG�DQG�DYDLODEOH�
WR�WKH�SDUWLHV�DIWHU�WKH�KHDULQJ

�LL� KRZ� LQWHUHVWHG�QRQ�SDUWLFLSDQWV�ZLOO�EH�SHUPLWWHG� WR�DFFHVV� WKH SURFHHGLQJ�DQG�
HYLGHQFH�ILOHG�GXULQJ WKH�KHDULQJ��ZKHUH�DSSURSULDWH

�� %HVW�3UDFWLFHV�IRU�&RXQVHO WR�3UHSDUH &OLHQWV

��� :KHUH WKHLU�FOLHQWV
�DWWHQGDQFH� LV�QRW�PDQGDWRU\��FRXQVHO PXVW�VHHN� LQVWUXFWLRQV�DV� WR�
ZKHWKHU�WKHLU�FOLHQWV�ZLVK�WR�DWWHQG�D�UHPRWH KHDULQJ�

��� &RXQVHO PXVW LQVWUXFW�DQG�SUHSDUH�WKHLU�FOLHQWV�DV�WR�DSSURSULDWH�EHKDYLRXU�DQG HWLTXHWWH
LQ� D� UHPRWH KHDULQJ�� DQG� DQ\� VSHFLILF� UHTXLUHPHQW� LPSRVHG� E\� WKH� MXGJH� UHJDUGLQJ� WKHLU�
SDUWLFLSDWLRQ�

��� &RXQVHO VKRXOG�GLVFXVV�WKH�IROORZLQJ�ZLWK�WKHLU�FOLHQWV�LQ�DGYDQFH�RI�WKH�KHDULQJ�
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�L� ZKHWKHU�FOLHQWV�KDYH�WKH�ULJKW� WR�VSHDN�GXULQJ� WKH�KHDULQJ�DQG� LI�VR��ZKHQ�DQG�
KRZ�WKH\�FDQ�GR�VR�

�LL� WKH�SURFHVV�DQG�WKH�WHFKQRORJ\� &RXQVHO�VKRXOG�NHHS LQ�PLQG�WKDW�VRPH�FOLHQWV�
PD\�EH�DQ[LRXV�DERXW�WDNLQJ SDUW�LQ�D�UHPRWH KHDULQJ�ZLWKRXW�EHLQJ�SK\VLFDOO\�LQ�
WKH�VDPH�URRP�DV�WKHLU�FRXQVHO�DQG KDYLQJ WR�GHDO�ZLWK�XQIDPLOLDU�WHFKQRORJ\�

�LLL� SRWHQWLDO� WHFKQRORJ\�UHODWHG� LVVXHV� WKDW�PD\ DULVH GXULQJ� WKH� KHDULQJ�� WKH� EHVW�
ZD\�RI�DYRLGLQJ�VXFK�LVVXHV�DQG�ZD\V�RI�KDQGOLQJ�WKHP �VHH�VHFWLRQ��F� DERYH��

�LY� NHHSLQJ� LQVWUXFWLRQV� UHJDUGLQJ� DQ\� FRQWLQJHQF\� SODQV� �H�J��� DOWHUQDWLYH� GLDO�LQ�
LQVWUXFWLRQV� QHDUE\�WKURXJKRXW�WKH�FRXUVH�RI�WKH�KHDULQJ�

�Y� KRZ� FOLHQWV� ZLOO� EH� DEOH� WR� FRPPXQLFDWH� ZLWK� RQH� DQRWKHU� DQG� ZLWK� FRXQVHO�
SULYDWHO\�GXULQJ�WKH�KHDULQJ��H�J���HPDLO��VHFXUH�LQVWDQW�RU�WH[W�PHVVDJLQJ� ZKLOH
PDLQWDLQLQJ�ODZ\HU�FOLHQW�SULYLOHJH�

�YL� ZKHUH�DSSOLFDEOH��KRZ�FOLHQWV�ZLOO�DFFHVV WKH�GRFXPHQWV�XVHG LQ�WKH�KHDULQJ�

�YLL� WKH�SRWHQWLDO�DXGLHQFH�ZKR�PD\�YLHZ�WKH�SURFHHGLQJ��DQG

�YLLL� VHFWLRQ�� DQG�$SSHQGL[�$ RI� WKHVH�%HVW�3UDFWLFHV��³&RXUW�(WLTXHWWH�DQG�'LJQLW\�
'XULQJ�WKH�+HDULQJ´�DQG�³2Q�6FUHHQ�7LSV�IRU�&RXQVHO��3DUWLHV�DQG�:LWQHVVHV´��

�� :LWQHVVHV

��� 7KH� DSSOLFDEOH� 5XOHV� RI� 3URIHVVLRQDO� &RQGXFW DQG UXOHV� RI� SUDFWLFH� DQG� SURFHGXUH
VKRXOG�EH� UHIHUUHG� WR� LQ�DOO�GHDOLQJV�ZLWK�ZLWQHVVHV��&RXQVHO¶V REOLJDWLRQV�DQG� UHVSRQVLELOLWLHV�
UHPDLQ� WKH� VDPH� UHJDUGOHVV� RI� WKH� WHFKQRORJ\� XVHG� WR� FRPPXQLFDWH� ZLWK� ZLWQHVVHV�� 6HOI�
UHSUHVHQWHG� SDUWLHV� VKRXOG� FRQVXOW� WKH� UHVRXUFHV� LQ� $SSHQGL[� & WR� REWDLQ� DVVLVWDQFH� LQ�
XQGHUVWDQGLQJ�WKH�UXOHV�RI�SUDFWLFH�DQG�SURFHGXUH�WKDW�DSSO\�WR�ZLWQHVVHV�

D� 3UHSDUDWLRQ

��� 3DUWLHV VKRXOG�HQVXUH�WKDW�WKH�VXPPRQV��IRUP�WKDW�FRPSHOV�DWWHQGDQFH�DW�WKH�KHDULQJ��
VHUYHG� RQ� D� SRWHQWLDO� ZLWQHVV� FRQWDLQV� DOO� LQIRUPDWLRQ� UHTXLUHG� IRU� D ZLWQHVV� WR� MRLQ� WKH�
VFKHGXOHG� UHPRWH KHDULQJ�� ,I� WKDW� LQIRUPDWLRQ� LV� QRW� DYDLODEOH� ZKHQ� WKH� VXPPRQV� LV� VHUYHG��
SDUWLHV VKRXOG�SURYLGH�WKDW�LQIRUPDWLRQ�WR�D�ZLWQHVV�DV�VRRQ�DV�LW�LV�DYDLODEOH�

��� 3DUWLHV VKRXOG�

�L� SUHSDUH�ZLWQHVVHV�DV�WR�DSSURSULDWH�EHKDYLRXU�DQG�HWLTXHWWH LQ�D�UHPRWH KHDULQJ��
DQG�DQ\�VSHFLILF�UHTXLUHPHQW�IURP WKH�FRXUW�UHJDUGLQJ�WKHLU�SDUWLFLSDWLRQ�

�LL� H[SODLQ�WKH�KHDULQJ�SURFHVV�WR�WKHLU ZLWQHVVHV�

�LLL� WDNH�VWHSV� WR� IDPLOLDUL]H�ZLWQHVVHV�ZLWK� WKH� WHFKQRORJ\�DQG�VRIWZDUH�EHIRUH� WKH�
KHDULQJ� ,W� LV� LGHDO� WR� GR� D� WHVW� UXQ� XVLQJ� WKH� WHFKQRORJ\� ZLWK� ZLWQHVVHV�
EHIRUHKDQG�
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�LY� GUDZ�D�ZLWQHVV¶V DWWHQWLRQ�WR� WKH�QHHG�WR�SDXVH�EHIRUH�DQVZHULQJ�D�TXHVWLRQ�WR�
DOORZ� IRU� DQ\� REMHFWLRQV� WKDW�PD\� EH� UDLVHG�� 7KLV� LV� HVSHFLDOO\� LPSRUWDQW� ZKHQ�
XVLQJ�YLGHR�WHFKQRORJ\�EHFDXVH�WKH�IRUPDW PD\�LPSHGH�RSSRVLQJ�SDUWLHV¶�DELOLW\�
WR�REMHFW�

�Y� GLVFXVV� WKH� ZLWQHVVHV¶� SUHIHUUHG� PHWKRG� RI� WDNLQJ� WKH� RDWK� RU� DIILUPDWLRQ� DQG�
ZKHWKHU�WKH�ZLWQHVVHV�UHTXLUH DQ\�UHOLJLRXV�LWHPV�WR�EH�RQ�KDQG�IRU�WKDW�SXUSRVH�

�YL� HQVXUH�WKDW�ZLWQHVVHV�KDYH FRSLHV�RI�DOO�UHOHYDQW�GRFXPHQWV� WR�ZKLFK�WKH\�PD\�
EH� UHIHUUHG�GXULQJ� WKHLU�H[DPLQDWLRQ��3DUWLHV VKRXOG�GLVFXVV�ZLWK�ZLWQHVVHV� WKH�
SURFHGXUH� WKDW�ZLOO� EH� XVHG� GXULQJ� WKH� KHDULQJ� WR VKRZ� WKHP�GRFXPHQWV� �H�J���
VFUHHQ�VKDULQJ��UHIHUHQFH�WR�DQ�HOHFWURQLF�MRLQW�ERRN�RI�GRFXPHQWV��HWF���

�YLL� PDNH�ZLWQHVVHV�DZDUH�RI� WKH�SRWHQWLDO�DXGLHQFH�ZKR�PD\�YLHZ�WKH�SURFHHGLQJ��
DQG

�YLLL� UHYLHZ�VHFWLRQ�� DQG�$SSHQGL[�$ RI� WKHVH�%HVW�3UDFWLFHV� �³&RXUW�(WLTXHWWH�DQG�
'LJQLW\� 'XULQJ� WKH� +HDULQJ´� DQG� ³2Q�6FUHHQ� 7LSV� IRU� &RXQVHO�� 3DUWLHV� DQG�
:LWQHVVHV´��ZLWK�ZLWQHVVHV�

��� 6XEMHFW� WR� DSSOLFDEOH� 5XOHV� RI� 3URIHVVLRQDO� &RQGXFW�� FRXQVHO� VKRXOG� DUUDQJH� IRU� D�
PHWKRG�WR�FRPPXQLFDWH�ZLWK�WKHLU�ZLWQHVVHV GXULQJ�WKH�KHDULQJ�WR�NHHS�ZLWQHVVHV�LQIRUPHG�RI�
WKH�DQWLFLSDWHG�WLPLQJ�RI�WKHLU�HYLGHQFH�DV�WKH�KHDULQJ�SURJUHVVHV�

��� ,I�ZLWQHVVHV�DUH�FRQFHUQHG�DERXW�XVLQJ�WKHLU�RZQ�SHUVRQDO�GHYLFHV�WR�SDUWLFLSDWH�LQ�WKH�
UHPRWH KHDULQJ� RU� KDYH� FRQQHFWLYLW\� LVVXHV�� SDUWLHV PD\� FRQVLGHU� SURYLGLQJ� ZLWQHVVHV� ZLWK�
GHYLFHV�WR�XVH�IRU�WKH�KHDULQJ��LQFOXGLQJ�GHYLFHV�HTXLSSHG�ZLWK��*�FDSDELOLWLHV�

E� $WWHQGDQFH�DW�WKH�+HDULQJ�DQG�$FFHVV�WR�'RFXPHQWV

��� :LWQHVVHV� PXVW� EH� UHDG\� WR� MRLQ� WKH� KHDULQJ DW� WKH� WLPH� WKH\� DUH� DVVLJQHG�� 8QOHVV�
RWKHUZLVH� LQVWUXFWHG� E\� FRXQVHO� RU� D� VXPPRQV�� WKH\ VKRXOG� MRLQ WKH� KHDULQJ� DV� FORVH� DV�
SRVVLEOH�WR�WKH�WLPH�DW�ZKLFK�LW�LV�HVWLPDWHG�WKDW�WKH\�ZLOO�JLYH�HYLGHQFH�

��� :LWQHVVHV�VKRXOG�EH�DORQH�LQ�D�VHFXUH�URRP�ZLWK�WKH�GRRUV�FORVHG��7KH\�VKRXOG�PDNH�
DOO�UHDVRQDEOH�HIIRUWV�WR�SUHYHQW�LQWHUUXSWLRQV�RU�GLVWUDFWLRQV�IRU�WKH�GXUDWLRQ�RI WKHLU�DSSHDUDQFH�
DW�WKH�KHDULQJ�

��� :KHQ� ZLWQHVVHV� DUH� JLYLQJ� HYLGHQFH�� WKH\� PXVW DOZD\V NHHS� WKHLU� FDPHUD� DQG�
PLFURSKRQH�RQ XQOHVV�WKH� MXGJH�LQVWUXFWV RWKHUZLVH��7KH�FDPHUD�VKRXOG�EH�SRVLWLRQHG�VR�WKDW�
WKH�MXGJH�DQG�SDUWLHV�FDQ�FOHDUO\�VHH�WKH�ZLWQHVV��SDUWLFXODUO\�WKHLU ZKROH IDFH�DQG WKHLU�KDQGV LI�
SRVVLEOH�

��� :LWQHVVHV�VKRXOG�KDYH� UHFHQWO\� UHDG�DOO�DIILGDYLWV�RU�VWDWHPHQWV WKDW WKH\�PDGH� LQ� WKH�
SURFHHGLQJ��'XULQJ�WKHLU�WHVWLPRQ\��WKH\�VKRXOG KDYH ZLWK�WKHP RQO\�D�FRS\ RI�WKRVH�GRFXPHQWV�
DQG� DQ\� GRFXPHQW� EULHIV� WKDW� ZHUH� ILOHG� IRU� WKH� KHDULQJ�� 7KH\� VKRXOG� QRW� KDYH� DQ\� RWKHU�
GRFXPHQWV��XQOHVV�WKH�FRXUW�SHUPLWV RWKHUZLVH�

��� :LWQHVVHV�VKRXOG�QRW�FRPPXQLFDWH�ZLWK�DQ\RQH�RXWVLGH�WKH�UHPRWH KHDULQJ�URRP�GXULQJ�
WKHLU�WHVWLPRQ\�
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��� :LWQHVVHV�PXVW� OHDYH�WKH�UHPRWH�KHDULQJ�URRP�RQFH�WKH\�DUH�H[FXVHG��7KH\ PXVW�QRW�
UHPDLQ�WR�REVHUYH�WKH�SURFHHGLQJ��XQOHVV�RWKHUZLVH�DOORZHG�E\�WKH�MXGJH�

�� 'RFXPHQWV

D� 5HFRPPHQGHG�)RUPDW�DQG�1DPLQJ�RI�'RFXPHQWV

��� 7KH�UHFRPPHQGHG�IRUPDW�IRU�GRFXPHQWV�XVHG�DW WKH�KHDULQJ�LV�D�VHDUFKDEOH�3')�WKDW�LV�
ERRNPDUNHG��

��� 3DUWLHV�VKRXOG�K\SHUOLQN�DXWKRULWLHV�LQ�WKHLU�ZULWWHQ�DUJXPHQW�WR�WKH�MXGJPHQW�GDWDEDVHV�
IRXQG�RQ�WKH�ZHEVLWHV�RI�&DQDGLDQ�FRXUWV�RU�ZZZ�FDQOLL�RUJ��DQG�ZKHUH�QRW�DYDLODEOH�RQ�WKHVH��
WR�/H[LV1H[LV�4XLFNODZ�RU�:HVWODZ1H[W�&DQDGD��

��� %HIRUH WKH�KHDULQJ��WKH�SDUWLHV�VKRXOG�DJUHH�RQ�KRZ�WKH GRFXPHQWV�XVHG�LQ�WKH�KHDULQJ
VKRXOG� EH� QDPHG� �RIWHQ� FDOOHG� ³QDPLQJ� FRQYHQWLRQV´��� 3DUWLHV� VKRXOG� FRQVXOW� WKH� UHOHYDQW�
3UDFWLFH� 'LUHFWLRQV� LQ� WKHLU� UHJLRQV� WR� FRQILUP� ZKHWKHU� WKH FRXUW� KDV� LPSOHPHQWHG� QDPLQJ�
FRQYHQWLRQV�� )RU� H[DPSOH�� VHH� 7KH� *XLGH� &RQFHUQLQJ� WKH� H�'HOLYHU\� RI� 'RFXPHQWV� LQ� WKH�
2QWDULR�6XSHULRU�&RXUW�RI�-XVWLFH �³6&-�H�'RFXPHQWV�*XLGH´��

��� :KHUH� QR�3UDFWLFH�'LUHFWLRQ� RU� MXGLFLDO� GLUHFWLRQ� IRU� GRFXPHQW� QDPLQJ� LV� LQ� SODFH�� WKH�
SDUWLHV�VKRXOG�IROORZ�WKH�6&-�H�'RFXPHQWV�*XLGH�

E� 3UHSDUDWLRQ�RI�D�-RLQW�%ULHI�RI�'RFXPHQWV

��� :KHUH�DSSURSULDWH��DOO�SDUWLHV�VKRXOG�FRRSHUDWH�LQ�WKH�WLPHO\�SUHSDUDWLRQ�RI�DQ�HOHFWURQLF�
MRLQW�EULHI�RI�GRFXPHQWV� �³-%'´�� WR� IDFLOLWDWH� WKH�PDQDJHPHQW�RI�GRFXPHQWDU\�HYLGHQFH�E\� WKH�
FRXUW��ZLWQHVVHV�DQG�SDUWLHV�FRXQVHO�

��� $�-%'�VKRXOG�EH�SUHSDUHG�ZHOO�LQ�DGYDQFH�RI�WKH�KHDULQJ�VR�WKDW�WKH�SDUWLHV�FDQ�XVH�WKH�
EULHI�WR SUHSDUH�

��� 7KH�SDUWLHV�VKRXOG�GLVFXVV�KRZ�WKH�GRFXPHQWV�LQ�WKH�-%'�ZLOO�EH�WUHDWHG�IRU�WKH�SXUSRVH�
RI� WKH� KHDULQJ�� LQFOXGLQJ� ZKHWKHU� WKH� DXWKHQWLFLW\� RI� WKH� GRFXPHQWV� LV� DGPLWWHG�� ZKHWKHU� WKH�
GRFXPHQWV�DUH�DGPLWWHG�IRU�WKH�WUXWK�RI�WKHLU�FRQWHQWV��DQG�ZKHWKHU�WKHUH�DUH�DQ\�GRFXPHQWV�LQ�
WKH�-%'�WKDW�D�SDUW\�ZLVKHV�WR�WUHDW�DV�H[FHSWLRQV�WR�WKH�JHQHUDO�DJUHHPHQW�RQ�WKH�WUHDWPHQW�RI�
WKH�GRFXPHQWV�LQ�WKH�-%'��

� (OHFWURQLF� ERRNPDUNV� ZRUN� LQ�PXFK� WKH� VDPH�ZD\� DV� SDSHU� WDEV� LQ� SULQWHG� EULHIV�� 7KH\� DUH� VLPSO\�
VKRUWFXWV� WR� VSHFLILF� VHFWLRQV� RI� D� GRFXPHQW� ZKLFK�� ZKHQ� FOLFNHG�� ZLOO� WDNH� WKH� UHDGHU� GLUHFWO\� WR� WKDW�
VHFWLRQ��2QFH�DGGHG�WR�D�3')�GRFXPHQW��ERRNPDUNV�DSSHDU LQ�D�QDYLJDWLRQ�SDQHO��W\SLFDOO\�RQ�WKH�OHIW�
KDQG�VLGH�RI�WKH�VFUHHQ�

� 6HH�*LUDR�Y�&XQQLQJKDP�������21&$����� ZLWK�UHVSHFW�WR�-%'V JHQHUDOO\�
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F� 3UHSDUDWLRQ�IRU�WKH�+HDULQJ

��� :KHUH WKH�QDWXUH�RI�WKH�FDVH FDOOV�IRU�LW��DQG�WR�PDNH�GRFXPHQWV�PRUH�HDVLO\�DFFHVVLEOH�
WR�WKH�MXGJH�DQG�DOO�SDUWLFLSDQWV�GXULQJ�WKH�KHDULQJ��SDUWLHV DUH�HQFRXUDJHG�WR�H[FKDQJH�DQG�ILOH�
D� FRQGHQVHG�ERRN� �D�EULHI�� FRQWDLQLQJ RQO\� WKH�GRFXPHQWV�DQG�H[FHUSWV� IURP� WUDQVFULSWV�DQG
DXWKRULWLHV �LQFOXGLQJ� WKH� WLWOH�RI�SURFHHGLQJ�DQG�DQ\�KHDGQRWH� WR�ZKLFK� WKH\�ZLOO� UHIHU�GXULQJ�
RUDO� DUJXPHQW�� $� FRQGHQVHG� ERRN� PXVW� UHIHUHQFH� DQG� UHSURGXFH� GRFXPHQWV� DV� WKH\� DUH�
FRQWDLQHG�LQ�WKH�FRXUW�UHFRUG�E\�SUHVHUYLQJ�DOO�RULJLQDO�SDJH�QXPEHULQJ�DQG�LQGLFDWLQJ�ZKHUH�WKH�
GRFXPHQW�FRPHV�IURP�WR�HQVXUH�WKH�DELOLW\�WR�FURVV�UHIHUHQFH�DQG�DYRLG�FRQIXVLRQ� ,W�LV�LGHDO�IRU�
WKH SDUWLHV� WR ILOH D� MRLQW� FRQGHQVHG� ERRN� VR� WKDW� WKH� MXGJH� RQO\� KDV WR� UHIHU� WR� RQH� VXFK�
GRFXPHQW�

��� 3DUWLHV�VKRXOG�DGDSW�WKHLU�DUJXPHQWV WR�DFFRXQW�IRU�WKH�IDFW�WKDW�WKH�MXGJH�PD\�QRW�KDYH�
DFFHVV�WR�SDSHU�FRSLHV�RI�PDWHULDOV�DQG�PD\�KDYH�GLIILFXOW\�QDYLJDWLQJ�EHWZHHQ�WKH�HOHFWURQLF�
GRFXPHQWV�UHIHUUHG�WR�DQG�ILQGLQJ�WKH�UHOHYDQW�GRFXPHQW�RU�H[FHUSW HDVLO\�DQG�TXLFNO\�

��� %HIRUH WKH�KHDULQJ��SDUWLHV VKRXOG�GRZQORDG�RQWR�WKHLU�RZQ�GHYLFHV�D�FRPSOHWH�FRS\�RI�
DOO�GRFXPHQWV�ILOHG�ZLWK�WKH�FRXUW�IRU�XVH�DW�WKH�KHDULQJ��7KLV�ZLOO�DYRLG�GHOD\V�GXULQJ�WKH�KHDULQJ�
DQG�HQVXUH�WKDW�WKH SDUWLHV�KDYH�ORFDO�DFFHVV�WR�DOO�GRFXPHQWV�IRU�HDVH�RI�XVH�

��� 3')�DQG�DQ\�RWKHU�VRIWZDUH�WKDW�ZLOO�EH�XVHG�WR�UHYLHZ�RU�GLVSOD\�GRFXPHQWV�VKRXOG�EH�
WHVWHG�LQ�DGYDQFH�WR�HQVXUH�FRPSOHWH�IXQFWLRQDOLW\�DW�WKH�KHDULQJ�

��� 3DUWLHV VKRXOG� EH� FRPIRUWDEOH�ZLWK� DQ\� VRIWZDUH� WKDW� ZLOO� EH� XVHG� DW� WKH� KHDULQJ� DQG
VKRXOG�EH�DEOH� WR�PRYH�HIILFLHQWO\� IURP�GRFXPHQW� WR�GRFXPHQW��&RXQVHO�ZLWK�D�VSHDNLQJ� UROH�
VKRXOG� KDYH� VXIILFLHQW� VNLOOV� DQG� WDNH� DOO� UHDVRQDEOH� VWHSV� �LQFOXGLQJ� UHKHDUVLQJ� LQ� DGYDQFH�
DQG�RU�KDYLQJ�UHDO�WLPH�WHFKQLFDO�VXSSRUW��WR�HQVXUH�WKDW�WKH�KHDULQJ�SURFHHGV�VPRRWKO\�

G� 6HQVLWLYH�DQG�3ULYDWH�0DWWHUV

��� 6RPH�SURFHHGLQJV�LQYROYH�GRFXPHQWV�WKDW�FRQWDLQ�LQIRUPDWLRQ�WKDW�LV�VHQVLWLYH�RU�SULYDWH�
WR�D�SDUW\�RU�D�ZLWQHVV��,I�QR�VSHFLILF�GLVFORVXUH�UHVWULFWLRQV�DSSO\��VXFK�DV�D�VWDWXWRU\�SURYLVLRQ�
RU�D�SXEOLFDWLRQ�EDQ���SDUWLHV�VKRXOG�GLVFXVV EHIRUH�WKH�KHDULQJ KRZ�WR�LGHQWLI\�DQG�UHIHU�WR�VXFK�
HYLGHQFH� GXULQJ� WKH� KHDULQJ� HVSHFLDOO\� LQ� FDVHV� LQYROYLQJ� ZHEFDVWLQJ� RU� RWKHU� HOHFWURQLF�
WUDQVPLVVLRQ�� )RU� H[DPSOH�� SDUWLHV� PD\� DJUHH� WKDW� LW� LV� XQQHFHVVDU\� WR� GLVSOD\� D� VSHFLILF�
GRFXPHQW� RU� SDJH� WKDW� FRQWDLQV� GHWDLOHG�PHGLFDO� RU� ILQDQFLDO� LQIRUPDWLRQ� DERXW� DQ� LQGLYLGXDO��
DQG�WKDW�SDUWLHV�PD\�LQVWHDG�UHIHU�WR�WKH�SDJH�QXPEHU�DQG�WKH�LQIRUPDWLRQ�ZLWKRXW�GLVSOD\LQJ�RU�
H[SUHVVO\�PHQWLRQLQJ�WKH�GHWDLOV�

��� ,I� WKH�SDUWLHV�FDQQRW�DJUHH�� WKH� LVVXH�VKRXOG�EH� UDLVHG�ZLWK� WKH� MXGJH�EHIRUH RU�DW� WKH�
VWDUW�RI�WKH�KHDULQJ�IRU�GLUHFWLRQ� EHIRUH�VHQVLWLYH�LQIRUPDWLRQ�LV�XVHG�RU�UHIHUHQFHG�

H� 0DQDJHPHQW�RI�'RFXPHQWV�DW�WKH�+HDULQJ

��� 'XULQJ�WKH�KHDULQJ��H[DPLQLQJ�SDUWLHV�VKRXOG�HQVXUH�WKDW�WKH\�UHIHU�WR�GRFXPHQWV�FOHDUO\�
IRU� WKH� UHFRUG� DQG� IRU� DOO� SDUWLFLSDQWV� WR IROORZ� DORQJ�� LQFOXGLQJ� WKH� GRFXPHQW� QDPH�� WKH� WDE�
QXPEHU� DQG� WKH� SDJH� QXPEHU� LQ� WKH� -%'� RU� RWKHU� 3')� GRFXPHQW� ZKHUH� WKH� GRFXPHQW� LV�
ORFDWHG�DQG�RU�WKH�GRFXPHQW�QXPEHU� 3DUWLHV�VKRXOG�UHIHU�WR�WKH�3')�SDJH�QXPEHU�DV�RSSRVHG�
WR�WKH�SDSHU�FRS\�SDJH�QXPEHU�
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��� 3DUWLHV VKRXOG� QHYHU� XVH� D� ³VFUHHQ� VKDULQJ� RSWLRQ´� WR� GLVSOD\� D� GRFXPHQW� RQWR�
HYHU\RQH¶V�VFUHHQ�GXULQJ�WKH�KHDULQJ�ZLWKRXW�WKH�MXGJH¶V SHUPLVVLRQ��7KH\�PXVW LGHQWLI\�IRU�WKH�
UHFRUG WKH�SUHFLVH GRFXPHQW�WR�EH�VKDUHG�RQ�WKH�VFUHHQ�

���� :KHUH�WKH�KHDULQJ�LQYROYHV�WKH�WHVWLPRQ\�RI�ZLWQHVVHV��SDUWLHV VKRXOG�FRQVLGHU�WKH�XVH�
RI� D� VHSDUDWH� FRPSHQGLXP� RI� GRFXPHQWV �D� EULHI� IRU� XVH� LQ� H[DPLQLQJ� D� ZLWQHVV�� 7KLV
FRPSHQGLXP� VKRXOG� EH� SURYLGHG� WR� WKH� FRXUW� DQG� DOO� RWKHU� SDUWLHV LQ� DGYDQFH�� ,I� WKH� FRXUW� LV�
XVLQJ�D�GRFXPHQW�SODWIRUP�IRU�WKH�KHDULQJ��WKLV�FRXOG�EH�DV�VLPSOH�DV�D�IROGHU�IRU�D�ZLWQHVV�LQ�
WKDW SODWIRUP�

��� :KHUH� D� SDUW\� SXWV� D� GRFXPHQW� WR� D�ZLWQHVV� WKDW� LV� QRW� LQ� WKH� -%'�� WKH� SDUW\� VKRXOG�
HQVXUH�WKDW�DOO�SDUWLFLSDQWV�FDQ�VHH�WKH�GRFXPHQW�DQG� LI�WKH�MXGJH�DGPLWV�WKH�HYLGHQFH� WKDW WKH�
GRFXPHQW�LV�PDUNHG�DV�DQ�H[KLELW�

I� 0DUNLQJ�([KLELWV

��� 7KH� SDUW\�ZKR� HQWHUV� DQ� H[KLELW� LV� UHVSRQVLEOH� IRU� SURYLGLQJ� DQ� HOHFWURQLF� FRS\� RI� WKH�
GRFXPHQW�FOHDUO\�QDPHG�³([KLELW��´ WR�DOO�SDUWLHV�DQG�WKH FRXUW�

�� &RXUW�(WLTXHWWH�DQG�'LJQLW\ 'XULQJ�WKH�+HDULQJ

��� 5HPRWH KHDULQJV�UHPDLQ�FRXUW�KHDULQJV�� ,QVRIDU�DV� LV�SRVVLEOH�� WKH�HWLTXHWWH RI�D�FRXUW�
KHDULQJ�VKRXOG�EH�PDLQWDLQHG��DQG�VWHSV�VKRXOG�EH�WDNHQ�WR�DYRLG�GHWUDFWLRQV IURP�WKH�GLJQLW\�RI�
D�SURFHHGLQJ�

��� 3DUWLHV�VKRXOG�MRLQ�WKH�KHDULQJ�DW�OHDVW����PLQXWHV�EHIRUH�WKH�DFWXDO�VWDUW�WLPH�WR�HQVXUH�
WKDW�WKHUH�DUH�QR�WHFKQRORJLFDO�LVVXHV�WKDW�FRXOG�FUHDWH D�GHOD\�

��� $Q\�FRQIHUHQFHV�ZLWK FOLHQWV�RU�PHHWLQJV�EHWZHHQ�SDUWLHV VKRXOG�WDNH�SODFH�EHIRUH WKH�
KHDULQJ� $OO�SDUWLFLSDQWV�WR� WKH�UHPRWH KHDULQJ �RWKHU� WKDQ�H[FOXGHG�ZLWQHVVHV� VKRXOG� MRLQ�WKH�
KHDULQJ�EHIRUH WKH�MXGJH�

��� 3URIHVVLRQDO�HWLTXHWWH VKRXOG�EH�PDLQWDLQHG��,Q�SDUWLFXODU�

�L� %XVLQHVV�DWWLUH�LV�UHTXLUHG�IRU�DQ\RQH�ZLWK�D�VSHDNLQJ�UROH��&RXQVHO VKRXOG�GUHVV�
DV�LI WKH\�ZHUH�DWWHQGLQJ�FRXUW��SXUVXDQW�WR�FXUUHQW�3UDFWLFH�'LUHFWLRQV��

�LL� 3DUWLFLSDWLRQ LQ�WKH�KHDULQJ�VKRXOG�EH�IURP�DSSURSULDWH�VXUURXQGLQJV�

�LLL� 5HDVRQDEOH�VWHSV VKRXOG�EH�WDNHQ WR�UHGXFH�WKH�ULVN�RI� LQWHUUXSWLRQV GXULQJ�WKH�
KHDULQJ�

�LY� 3DUWLFLSDQWV� VKRXOG� HQVXUH� WKDW� WKH� EDFNJURXQG� YLVLEOH� RQ� WKH� VFUHHQ� LV�
DSSURSULDWH�IRU�D�FRXUW�KHDULQJ��7KH�EDFNJURXQG�VKRXOG�EH�DV�QHXWUDO�DV�SRVVLEOH�
DQG�PD\�EH�UHSODFHG�E\�DQ�DSSURSULDWHO\�GLJQLILHG�DUWLILFLDO�GLJLWDO�EDFNJURXQG��

� %\�3UDFWLFH�'LUHFWLRQ�� WKH�UHTXLUHPHQW� WR�JRZQ�KDV�EHHQ�VXVSHQGHG�GXULQJ� WKH�&29,'����SDQGHPLF�
6HH�$SSHQGL[�& IRU�OLQNV�WR�WKH�3UDFWLFH�'LUHFWLRQV�
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�Y� 3DUWLFLSDQWV� VKRXOG� QRW� PRYH� DZD\� IURP� WKH� VFUHHQ� RU� WXUQ� RII� WKHLU� FDPHUDV�
GXULQJ�WKH�KHDULQJ�ZLWKRXW�SHUPLVVLRQ�RI�WKH�MXGJH�

�YL� 7KH�XVXDO�UHVWULFWLRQV�RQ�HDWLQJ�DQG�GULQNLQJ� LQ�D�FRXUWURRP�DSSO\��3DUWLHV�PD\�
WKHUHIRUH�KDYH�ZDWHU�DYDLODEOH�WR�GULQN� EXW�QRWKLQJ�HOVH�XQOHVV�WKH�MXGJH�DOORZV�
RWKHUZLVH�

�YLL� 7KH� MXGJH� DQG� FRXQVHO VKRXOG� EH� DGGUHVVHG� DV� LI� WKH\� ZHUH� LQ� D� SK\VLFDO�
FRXUWURRP�

�YLLL� 8QOHVV�GLUHFWHG�RWKHUZLVH�E\�WKH�FRXUW� LW�LV�QRW�QHFHVVDU\�WR�VWDQG�ZKHQ�D�MXGJH�
MRLQV� WKH� KHDULQJ� RU� ZKHQ� DGGUHVVLQJ� D� MXGJH�� ,Q� OLHX� RI� ERZLQJ� WR� WKH� MXGJH��
FRXQVHO PD\�QRG�RU�ERZ�WKHLU�KHDGV�ZKHQ�WKH�MXGJH�HQWHUV�WKH�YLGHR�

�L[� %DFNJURXQG�QRLVHV� VKRXOG�EH� UHGXFHG� WR�D�PLQLPXP�DQG�DYRLGHG�ZKHUH�DW� DOO�
SRVVLEOH��3DUWLFLSDQWV� VKRXOG�PXWH� WKHLU� KRPH�DQG�PRELOH� SKRQHV� DQG� WXUQ�RII�
QRWLILFDWLRQV�RQ�DQ\�GLJLWDO�GHYLFHV��,W�LV�LGHDO�WR XVH�D�KHDGVHW�DQG�PLFURSKRQH�WR�
UHGXFH�EDFNJURXQG�QRLVH�DQG�IRU�FODULW\�RI�DXGLR�

�[� 3DUWLFLSDQWV� VKRXOG� VSHDN� RQH� DW� D� WLPH�� DQG� UHPHPEHU� WR� SDXVH� DQG� VSHDN�
VORZO\�DQG�FOHDUO\��HVSHFLDOO\�ZKHUH WKHUH�LV�DQ\�DXGLR�YLGHR�ODJ�

�[L� 3DUWLFLSDQWV�VKRXOG�ORRN�DW�WKH�FDPHUD�ZKHQ�WKH\�DUH�VSHDNLQJ� LI�SRVVLEOH�

�[LL� 3DUWLFLSDQWV�VKRXOG�HQVXUH� WKDW� WKH\�DUH�DGHTXDWHO\� OLW WR�DOORZ� WKHLU� IDFH� WR�EH�
VHHQ��7KH\�VKRXOG� UHPHPEHU� WKDW� WKH\�DOZD\V�KDYH�D�FDPHUD�RQ� WKHP�DQG�EH�
PLQGIXO�RI�WKHLU�IDFLDO�H[SUHVVLRQV�HYHQ�ZKHQ�WKH\�DUH�QRW�VSHDNLQJ�

�[LLL� ,I�DSSOLFDEOH��SDUWLFLSDQWV�VKRXOG�VHOHFW�DQ�DSSURSULDWH�GLVSOD\�QDPH��7KH�GLVSOD\�
QDPH�VKRXOG�EH�WKH�SDUWLFLSDQW¶V�ILUVW� LQLWLDO�DQG�ODVW�QDPH��&RXQVHO VKRXOG�DOVR�
LQGLFDWH� LQ� WKHLU� GLVSOD\� QDPH� WKH� QDPH� RI� WKH� SDUW\� WKDW� WKH\� UHSUHVHQW RU� DQ�
DEEUHYLDWLRQ�WKHUHRI��H�J���³3´�IRU�SODLQWLII DQG�³'´�IRU�GHIHQGDQW��

�[LY� 8QOHVV� DGGUHVVLQJ� WKH� MXGJH�� RU� RWKHUZLVH� UHTXHVWHG� WR� VSHDN�� DOO� SDUWLFLSDQWV�
VKRXOG�KDYH�WKHLU�PLFURSKRQHV�PXWHG�

��� 5HFRUGLQJ�WKH�+HDULQJ

��� 8QOHVV�DXWKRUL]HG�E\�WKH�MXGJH�RU�D�3UDFWLFH�'LUHFWLRQ��SDUWLFLSDQWV�VKDOO�QRW�PDNH�DQ\�
UHFRUGLQJ� �DXGLR��YLGHR�RU�RWKHUZLVH��RI� WKH�SURFHHGLQJV��DQG�VKDOO� QRW� WDNH�SKRWRV�RU�VFUHHQ�
FDSWXUHV�RI�WKH�SURFHHGLQJV���

�� 6HH�VHFWLRQ���� RI�WKH�&RXUWV�RI�-XVWLFH�$FW��562�������F�&���� 6HH�DOVR�WKH�&RQVROLGDWHG�3URYLQFLDO�
3UDFWLFH�'LUHFWLRQ�UHJDUGLQJ� WKH�XVH�RI�HOHFWURQLF�GHYLFHV� LQ� WKH�FRXUWURRP ZKLFK�SHUPLWV�FRXQVHO��VHOI�
UHSUHVHQWHG�SDUWLHV��WKH�PHGLD�DQG�MRXUQDOLVWV�WR�XVH�HOHFWURQLF�GHYLFHV�WR�PDNH�DQ�DXGLR�UHFRUGLQJ�RI�WKH�
SURFHHGLQJ�IRU�QRWH�WDNLQJ�RQO\�
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��� &RXQVHO VKRXOG�DGYLVH�WKHLU�FOLHQWV�DQG�ZLWQHVVHV�WKDW��DEVHQW�SHUPLVVLRQ�RI�WKH�MXGJH�
WKH\�VKDOO�QRW�YLGHR�UHFRUG��DXGLR�UHFRUG��SKRWRJUDSK�RU�VFUHHQ�FDSWXUH�WKH�SURFHHGLQJV�LQ�DQ\�
PDQQHU�

��� 3RVW�+HDULQJ

��� ,I WHFKQLFDO LVVXHV�DULVH�GXULQJ� WKH� UHPRWH KHDULQJ�RU� WKH�G\QDPLFV�RI� WKH�KHDULQJ�DUH�
FKDOOHQJLQJ�RU� GLVWUDFWLQJ�� WKH�SDUWLHV�PD\� FRQVLGHU� DVNLQJ� WKH� FRXUW� IRU� SHUPLVVLRQ� WR� GHOLYHU�
SRVW�KHDULQJ�VXEPLVVLRQV�LQ�ZULWLQJ�
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$33(1',;�$��2Q�6FUHHQ�7LSV�IRU�&RXQVHO��3DUWLHV�DQG�:LWQHVVHV

�� 7KLV�VHFWLRQ�VKRXOG�EH�UHDG�WRJHWKHU�ZLWK�VHFWLRQ�� DERYH��³&RXUW�(WLTXHWWH�DQG�'LJQLW\�
'XULQJ�WKH�+HDULQJ´��

D� $SSHDUDQFH�RQ�WKH�9LUWXDO�3ODWIRUP

�� <RXU� QDPH� VKRXOG�DSSHDU�� DV�ZHOO� DV�ZKR� \RX� UHSUHVHQW� RU ZKHWKHU� \RX�DUH�D� SDUW\�
OLWLJDQW�RU�D�ZLWQHVV��6KRUWIRUPV�PXVW�EH�XVHG�WR�ILW�LQ�WKH�VFUHHQ �H�J�� -� 6PLWK��FRXQVHO�IRU�'
$%&�/WG��-� 6PLWK� 3��RU�-� 6PLWK��ZLWQHVV�IRU�' $%&�/WG��� 7KLV�ZLOO�HQVXUH�WKDW� WKURXJKRXW�WKH�
KHDULQJ� WKH�MXGJH�NQRZV�WKH�UROH�RI�HDFK�VSHDNHU�

�� 6WLOO�SKRWRJUDSKV�WKDW�DSSHDU RQ�WKH�VFUHHQ�ZKHQ�WKH�FDPHUD�LV�WXUQHG�RII��LI�DQ\� VKRXOG�
EH�SURIHVVLRQDO�DQG�DSSURSULDWH�

E� %DFNJURXQG��&DPHUD��/LJKWLQJ�DQG 4XDOLW\�RI�9LGHR

�� %H�PLQGIXO�RI�ZKDW�LV�EHKLQG�\RX��&KRRVH�D�VROLG�QHXWUDO�ZDOO�LI�SRVVLEOH�DQG�UHPRYH�DQ\�
FOXWWHU�RU�SHUVRQDO� LWHPV� WKDW�PD\�GLVWUDFW�RWKHUV��$OWHUQDWLYHO\��PDQ\�YLUWXDO�SODWIRUPV�KDYH�D�
IHDWXUH�WKDW�DOORZV�\RX�WR�SXW�XS�D�QHXWUDO�EDFNJURXQG��,I�XVLQJ�RQH��KRZHYHU��HQVXUH�WKDW�LW� LV�
WDVWHIXO�DQG�QRW�GLVWUDFWLQJ��$�KLJK�UHVROXWLRQ�EDFNJURXQG�LV�SUHIHUDEOH�

�� 6LW�FORVH�HQRXJK�WR�WKH�FDPHUD�VR�WKDW�\RXU IDFH�DSSHDUV�FOHDUO\��3RVLWLRQ�WKH�FDPHUD�DW�
H\H�OHYHO�RU�VOLJKWO\�DERYH�H\H�OHYHO�

�� ,I�XVLQJ�WZR�VFUHHQV��WKH�ZHEFDP�VKRXOG�EH�LQVWDOOHG�RQ�WKH�VFUHHQ�ZLWK�WKH�YLGHR�IHHG��
/RRN�VWUDLJKW�LQWR�WKH�FDPHUD�VR�WKDW�\RX�DSSHDU�DV�WKRXJK�\RX�DUH�IDFH�WR�IDFH�ZLWK�RWKHUV�LQ�
WKH�KHDULQJ�

�� &KHFN� WKH� OLJKWLQJ� WR�HQVXUH� WKDW� LW�GRHV�QRW� OLPLW�YLVLELOLW\��/LJKW� IURP�D�ZLQGRZ�EHKLQG�
\RX�PLJKW�EOLQG�WKH�FDPHUD��PDNLQJ�\RX�GLIILFXOW�WR�VHH��/LJKW�DERYH�\RX�LQ�WKH�FHQWHU�RI�D�URRP�
PLJKW�FDVW�VKDGRZV�� ,GHDOO\��SRVLWLRQ�D� ODPS��RU�VLW� IDFLQJ�D�ZLQGRZ��ZKHUH� OLJKW� LV�GLUHFWO\�RQ�
\RXU�IDFH��3ODFLQJ�D�OLJKW�EHKLQG�WKH�FDPHUD�ZLOO�KHOS�LOOXPLQDWH�WKH�DUHD�LQ�IURQW�RI�WKH�FDPHUD�

F� $WWLUH�DQG (WLTXHWWH

�� 2EVHUYH�DOO�QRUPDO�FRXUW�HWLTXHWWH�DQG�SURFHGXUHV�LQ�WKH�YLUWXDO�FRXUWURRP�HQYLURQPHQW�

�� ,I� QRW� GLUHFWHG� WR� UREH��ZHDU� QHXWUDO��PXWHG�RU� VROLG� FRORXUHG� EXVLQHVV� FORWKLQJ��$YRLG�
SODLGV�� VWULSHV�� SROND� GRWV�� YHU\� EULJKW� FRORUV�� DQG� WKH� FRORUV ZKLWH� RU� UHG ² WKH\� FDQ� FDXVH�
GLVWUDFWLQJ�HIIHFWV�RQ�VFUHHQ�

��� (YHQ�WKRXJK�\RX�ZLOO�EH VHDWHG�WKURXJKRXW�WKH�KHDULQJ��XQOHVV�GLUHFWHG�RWKHUZLVH�E\�WKH�
MXGJH��� \RX� VKRXOG� VWLOO� ZHDU� DSSURSULDWH� FORWKLQJ� IURP� WKH� ZDLVW� GRZQ� LQ� WKH� HYHQW� \RX� DUH�
UHTXLUHG�WR�VXGGHQO\�VWDQG�XS�RU�\RXU�YLGHR�LV�QRW�RII�ZKHQ�\RX�WDNH�D�EUHDN�RU�FRQYHQH�IRU�WKH�
GD\�

��� :KHWKHU� \RX� DUH� VSHDNLQJ� RU� QRW�� LI� \RXU� YLGHR� LV� RQ�� EH� ZDU\� RI� XQZDQWHG� IDFLDO�
H[SUHVVLRQV�
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��� 'ULQNLQJ�VKRXOG�EH� OLPLWHG� WR�ZDWHU�DQG�\RX�VKRXOG�XVH�D�FOHDU�GULQNLQJ�JODVV� WR�DYRLG
DQ\�XQQHFHVVDU\�GLVWUDFWLRQV�

G� &RPPXQLFDWLQJ�(IIHFWLYHO\

��� :KHQ�VSHDNLQJ��UHPHPEHU�WR�ORRN�GLUHFWO\�DW WKH�ZHEFDP��QRW�DW�WKH�VFUHHQ�

��� +RZHYHU��ZKHQ�PDNLQJ�VXEPLVVLRQV�RU�DVNLQJ�TXHVWLRQV��GR�\RXU�EHVW� WR�DOVR�VHH WKH�
MXGJH�WR�XQGHUVWDQG�WKHLU�ERG\�ODQJXDJH�DQG�QRQ�YHUEDO�FXHV�

��� ,I�SRVVLEOH��XVH�D�VHW�RI�KHDGSKRQHV�ZLWK�D�PLFURSKRQH�DV�\RXU�YRLFH�ZLOO�FRPH�WKURXJK�
FOHDUHU�DQG�ORXGHU�WKDQ�LI�\RX�DUH�VSHDNLQJ�LQWR�\RXU�FRPSXWHU�PLFURSKRQH�D�IRRW�RU�WZR�DZD\�
7KLV�ZLOO�DOVR�UHGXFH�WKH�DPRXQW�RI�EDFNJURXQG�QRLVH�

��� 6SHDN GLUHFWO\�LQWR�WKH�PLFURSKRQH��'R�QRW�WXUQ�\RXU�KHDG�IURP�VLGH�WR�VLGH�ZKLOH�WDONLQJ�
RU�\RXU�YRLFH�ZLOO�IDGH�LQ�DQG�RXW�

��� $YRLG�PRYLQJ�DURXQG�RU�PDNLQJ�VXGGHQ�JHVWXUHV�DV� WKDW�FDQ�PDNH� WKH�YLGHR�FKRSS\��
$YRLG�VKXIIOLQJ�SDSHUV�RU�PDNLQJ�RWKHU�GLVWUDFWLQJ�QRLVHV�OLNH�WDSSLQJ�RQ�D�NH\ERDUG�ZKLOH�\RXU�
PLFURSKRQH�LV�XQPXWHG�

��� 5HIUDLQ�IURP�VSHDNLQJ�RYHU RWKHU�SDUWLFLSDQWV� WR�DVVLVW�ZLWK�WKH�FRXUW¶V�WUDQVFULSWLRQ��%H�
PLQGIXO�RI�DQ\�ODJ�LQ�WKH�DXGLR�WR�HQVXUH�WKDW�D�SDUWLFLSDQW�LV�GRQH�VSHDNLQJ�EHIRUH�\RX�EHJLQ�WR�
VSHDN� &RQVLGHU�SDXVLQJ�DW�UHJXODU�LQWHUYDOV�GXULQJ�\RXU�DUJXPHQW�RU�H[DPLQDWLRQ�WR�HQVXUH�WKDW�
RWKHU�SDUWLFLSDQWV�KDYH�DQ�RSSRUWXQLW\�WR�VSHDN�LI�QHFHVVDU\�DQG�DSSURSULDWH�

��� :KLOH� LW� LV�UHFRPPHQGHG�WKDW�DQ�LQGHSHQGHQW�ZD\�WR�FRPPXQLFDWH�ZLWK�WKRVH�LQYROYHG�
�LQFOXGLQJ� FR�FRXQVHO� DQG� FOLHQWV�� EH� VHW� XS� VR� WKDW� \RX� FDQ� FRQIHU� HDVLO\� WKURXJKRXW� WKH�
KHDULQJ�� JURXQG� UXOHV� PXVW� EH� VHW� WR� HQVXUH� WKDW� \RX� DUH� QRW� GLVWUDFWHG� E\� XQQHFHVVDU\�
PHVVDJHV�

H� 5HIHUULQJ�WR�'RFXPHQWV

��� :RUN� ZLWK� WKH� GRFXPHQWV� HOHFWURQLFDOO\� DV�PXFK� DV� \RX� FDQ�� ,W� LV�PXFK� HDVLHU� LI� WKH�
SDUWLHV�DQG�WKH�FRXUW�DUH�XVLQJ�WKH�VDPH�PHGLXP�IRU�UHYLHZLQJ�GRFXPHQWV�GXULQJ�WKH�KHDULQJ�

��� )RU� FDVH DXWKRULWLHV�� UHIHU� WR� WKH� UHOHYDQW� IRRWQRWH� LQ� \RXU� IDFWXP �ZULWWHQ� OHJDO�
DUJXPHQW���ZKLFK�VKRXOG�LQFOXGH�D�K\SHUOLQN�WR�WKH�FDVH��LI�DYDLODEOH�
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$33(1',;�%��5HFRPPHQGHG�+DUGZDUH DQG�6RIWZDUH

+DUGZDUH��

*HQHUDO�&RPPHQWV

<RX�ZLOO� UHTXLUH�D�GHYLFH�FDSDEOH�RI�FDUU\LQJ� WKH�YLGHR�DQG�DXGLR� IHHG�RI� WKH�KHDULQJ���
7KH� YLGHR� IHHG�PD\�GLVSOD\� GRFXPHQWV� IURP� WLPH� WR� WLPH�� VR� WKH� GHYLFH¶V VFUHHQ� VKRXOG� EH�
ODUJH�HQRXJK�IRU�\RX�WR�UHDG�WH[W�ZKHQ�GRFXPHQWV�DUH�GLVSOD\HG��WKLV�PD\�EH�GLIILFXOW�LI�\RX�XVH�
D�VPDUWSKRQH�WR�YLHZ�WKH�IHHG��

7KH� RSWLPDO� DUUDQJHPHQW� LV� HLWKHU�� �D�� D� FRPSXWHU� FDUU\LQJ� WKH� IHHG�� DQG� D� VHSDUDWH�
GHYLFH� �L�H��� D� VHFRQG� FRPSXWHU� RU� WDEOHW�� RQ�ZKLFK� WR� YLHZ� WKH� GRFXPHQWV� UHIHUUHG� WR� LQ� WKH�
KHDULQJ�� RU� �E�� D� FRPSXWHU� FDUU\LQJ� WKH� IHHG�� ZLWK� D� VHFRQG� PRQLWRU� WR� IDFLOLWDWH� YLHZLQJ�
GRFXPHQWV�

<RX�ZLOO� QHHG� WR� EH� DEOH� WR� EURDGFDVW� ERWK� DXGLR� DQG� YLGHR�� 7KH� EXLOW�LQ�ZHEFDPV� LQ�
PRVW�FRPSXWHUV�DUH�DGHTXDWH�IRU�WKH�YLGHR�IHHG��EXW�PDQ\�EXLOW�LQ�PLFURSKRQHV�DUH�LQDGHTXDWH�
WR�HQVXUH�WKDW�\RX�ZLOO�EH�KHDUG�FOHDUO\�DQG�ORXGO\�HQRXJK�LQ�WKH�DXGLR�IHHG��<RX�VKRXOG�WHVW�WKH�
TXDOLW\�RI�\RXU�FRPSXWHU�PLFURSKRQH�DQG�� LI�QHFHVVDU\� IRU�DXGLR�FODULW\��HLWKHU�� �D��SXUFKDVH�D�
VHSDUDWH�86%�PLFURSKRQH�RU� KHDGVHW� �HDUSKRQHV�DQG�PLFURSKRQH�� IRU� \RXU� FRPSXWHU�� RU� �E��
ZKHUH�DSSOLFDEOH��XVH�\RXU�VPDUWSKRQH� IRU� WKH�DXGLR�VWUHDP�ZLWK�KLJK�TXDOLW\�HDUSKRQHV�ZLWK�
EXLOW�LQ�PLFURSKRQHV��VXFK�DV�WKRVH�WKDW�DUH�LQFOXGHG�ZLWK�L3KRQHV��LQFOXGLQJ�$SSOH�$LU3RGV��

5HFRPPHQGDWLRQV

7KH� IROORZLQJ� UHFRPPHQGDWLRQV� DUH� EURNHQ� LQWR� WKH� FDWHJRULHV� ³5HTXLUHG´� �L�H�� WKH�
PLQLPXP� UHTXLUHG� WR� SDUWLFLSDWH� LQ� UHPRWH KHDULQJV�� DQG� ³2SWLRQDO� %XW� 5HFRPPHQGHG´� �L�H��
GHYLFHV� WKDW� ZLOO� HQKDQFH� DQG�PDNH� SDUWLFLSDWLQJ� LQ� UHPRWH KHDULQJV HDVLHU��� )ROORZLQJ� HDFK�
UHFRPPHQGDWLRQ��WKH�WHFKQLFDO�UHTXLUHPHQWV�IRU�YDULRXV�SODWIRUPV�DUH�LQGLFDWHG�

$� 5HTXLUHG

�� +LJK�VSHHG�LQWHUQHW

R =RRP�

� )RU�����YLGHR�FDOOLQJ�

x ����NESV��NLORE\WHV�SHU�VHFRQG���XS�GRZQ��IRU�KLJK�TXDOLW\�YLGHR

x ����0ESV��PHJDELWV�SHU�VHFRQG���XS�GRZQ��IRU����S�+'�YLGHR

x 5HFHLYLQJ�����S�+'�YLGHR�UHTXLUHV�����PESV��XS�GRZQ�

�� 127(��4XRWHG� WHFKQLFDO�VSHFLILFDWLRQV�DQG� OLQNV�DUH�DV�RI�$SULO������DQG�PD\�FKDQJH�RYHU� WLPH�DV�
KHDULQJ� VRIWZDUH� SODWIRUPV� DUH� XSGDWHG�� &RQVXOW� WKH� KHDULQJ� VRIWZDUH� SURYLGHU¶V� ZHEVLWH� EHIRUH� \RXU�
KHDULQJ�WR�HQVXUH�\RXU�GHYLFHV�DUH�DGHTXDWH�



��

x 6HQGLQJ�����S�+'�YLGHR�UHTXLUHV�����PESV��XS�GRZQ�

� )RU�JURXS�YLGHR�FDOOLQJ�

x ����NESV�����0ESV��XS�GRZQ��IRU�KLJK�TXDOLW\�YLGHR

x )RU�JDOOHU\�YLHZ�DQG�RU����S�+'�YLGHR������PESV�����PESV��XS�GRZQ�

x 5HFHLYLQJ�����S�+'�YLGHR�UHTXLUHV�����PESV��XS�GRZQ�

x 6HQGLQJ�����S�+'�YLGHR�UHTXLUHV�����PESV��XS�GRZQ�

x )RU�VFUHHQ�VKDULQJ�RQO\��QR�YLGHR�WKXPEQDLO���������NESV

x )RU�VFUHHQ�VKDULQJ�ZLWK�YLGHR�WKXPEQDLO���������NESV

R 0LFURVRIW� 6N\SH UHFRPPHQGV� D� GRZQORDG� �� XSORDG� VSHHG� RI� ���� NESV� IRU� YLGHR�
FDOOV��EXW�UHFRPPHQGV�����PESV�IRU�KLJK�GHILQLWLRQ�YLGHR�

R 0LFURVRIW�7HDPV�

� )RU�SHHU�WR�SHHU�DXGLR�FDOOLQJ� ���NESV

� )RU�SHHU�WR�SHHU�DXGLR�FDOOLQJ�DQG�VFUHHQ�VKDULQJ� ����NESV

� )RU�SHHU�WR�SHHU�TXDOLW\�YLGHR�FDOOLQJ����S�DW���ISV� ����NESV

� )RU�SHHU�WR�SHHU�+'�TXDOLW\�YLGHR�FDOOLQJ�ZLWK�UHVROXWLRQ�RI�+'����S�DW���ISV�
����PESV

� )RU� SHHU�WR�SHHU� +'� TXDOLW\� YLGHR� FDOOLQJ� ZLWK� UHVROXWLRQ� RI� +'� ����S� DW�
��ISV� ����PESV

� )RU�JURXS�YLGHR�FDOOLQJ� ���NESV��PESV

� )RU�+'�JURXS�YLGHR�FDOOLQJ�����S�YLGHRV�RQ�����S�VFUHHQ���PESV��PESV

R &LVFR�:HEH[ UHFRPPHQGV�D�GRZQORDG���XSORDG�VSHHG�RI�����PESV

R &RXUW&DOO�

� 7HVW� EDQGZLGWK�� FRQQHFWLYLW\� DQG� DXGLR� �� YLVXDO� HTXLSPHQW��
KWWSV���GHPR�FRXUWFDOO�FRP�WURXEOHVKRRWLQJ�ZHEUWF�

R &DVH/LQHV�UHFRPPHQGV�D�FRQQHFWLRQ�VSHHG�RI�����NESV

R <RX� FDQ� WHVW� \RXU� LQWHUQHW� VSHHG� IRU� IUHH� �UHJDUGOHVV� RI� ZKLFK� LQWHUQHW� VHUYLFH�
SURYLGHU�\RX�XVH��DW�WKH�IROORZLQJ�VLWHV�

� KWWSV���ZZZ�VSHHGWHVW�QHW�
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� &RXUW&DOO��KWWSV���GHPR�FRXUWFDOO�FRP�WURXEOHVKRRWLQJ�ZHEUWF�

�� &RPSXWHU� ��RWKHU�GHYLFH�FDSDEOH�RI�PHHWLQJ� WKH�PHPRU\� ��SURFHVVLQJ� UHTXLUHPHQWV�RI�
WKH�VRIWZDUH�XVHG�WR�FRQGXFW�WKH�KHDULQJ

R =RRP�

� 3URFHVVRU²VLQJOH�FRUH��*K]�RU�KLJKHU�GXDO�FRUH��*K]�RU�KLJKHU� �L��L��L��RU�
$0'�HTXLYDOHQW�

� 5$0²�*E�UHFRPPHQGHG

R 0LFURVRIW�6N\SH�

� :LQGRZV�

x 5$0������0%

x 3URFHVVRU�VSHHG���*+]

� 0DF�

x 5$0������0%

x 3URFHVVRU�VSHHG���*+]

R 0LFURVRIW�7HDPV�

� :LQGRZV�

x 5$0����*%�5$0����*%�5$0�����ELW�

x 3URFHVVRU�VSHHG������*+]�

� 0DF�

x 5$0����*%�5$0

x 3URFHVVRU�VSHHG��,QWHO�SURFHVVRU

R &LVFR�:HEH[�

� 3URFHVVRU�VSHHG�IRU�UHVROXWLRQ�RI����S�

x 6HQGLQJ����*%�RI�5$0�DQG�D�GXDO�FRUH�SURFHVVRU

x 5HFHLYLQJ����*%�RI�5$0�DQG�D�GXDO�FRUH�SURFHVVRU

� 3URFHVVRU�VSHHG�IRU�UHVROXWLRQ�RI����S�

x 6HQGLQJ����*%�RI�5$0�DQG�D�TXDG�FRUH�SURFHVVRU
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x 5HFHLYLQJ����*%�RI�5$0�DQG�D�GXDO�FRUH�SURFHVVRU

R &RXUW&DOO�

� 7HVW� HTXLSPHQW� FRPSDWLELOLW\� KHUH��
KWWSV���GHPR�FRXUWFDOO�FRP�WURXEOHVKRRWLQJ�ZHEUWF�

R &DVH/LQHV�

� 1R� VSHFLILF� UHTXLUHPHQWV� DQ\� FRPSXWHU� JHQHUDOO\� FDSDEOH� RI� UHOLDEO\�
VWUHDPLQJ�LQWHUQHW�YLGHR�ZLOO�VXIILFH

�� :HEFDP

R &RPSXWHU�EXLOW�LQ�FDPHUD�LI�DYDLODEOH

R ([WHUQDO�LI�EXLOW�LQ�ZHEFDP�LV�QRW�DYDLODEOH

� =RRP� SURYLGHV� D� OLVW� RI� UHFRPPHQGHG� ZHEFDPV��
KWWSV���VXSSRUW�]RRP�XV�KF�HQ�XV�DUWLFOHV�����������6\VWHP�5HTXLUHPHQWV�
IRU�3&�0DF�DQG�/LQX[

%� 2SWLRQDO�%XW�5HFRPPHQGHG

7KH�IROORZLQJ�RSWLRQDO�HTXLSPHQW�ZLOO�DOORZ�\RX�WR�SDUWLFLSDWH�DQG�SUHVHQW�LQ�WKH�KHDULQJ�
PRUH�HIILFLHQWO\�DQG�HIIHFWLYHO\��1RWH�WKDW�SURGXFWV UHIHUHQFHG�KHUH�DUH�QRW�HQGRUVHG�E\�WKH�(�
+HDULQJV�7DVN�)RUFH�RU�WKH�FRXUW� 7KH\�DUH�VLPSO\�H[DPSOHV�RI�DYDLODEOH�RSWLRQV�WKDW�PHPEHUV�
RI�WKH�(�+HDULQJV�7DVN�)RUFH�KDYH�XVHG�DQG�IRXQG�DSSURSULDWH�IRU�XVH�LQ�UHPRWH KHDULQJV�

�� 6HFRQG�GHYLFH� �FRPSXWHU�RU� WDEOHW��RU�PRQLWRU� WR� UHYLHZ�HOHFWURQLF�YHUVLRQV�RI�KHDULQJ�
PDWHULDOV

�� ([WHUQDO�86%�PLFURSKRQHV�RU�KHDGVHW��L�H��HDUSKRQH�DQG�PLFURSKRQH�FRPELQDWLRQ�

R =RRP� SURYLGHV� D� OLVW� RI� 86%� PLFURSKRQHV� �� VSHDNHUSKRQHV��
KWWSV���VXSSRUW�]RRP�XV�KF�HQ�XV�DUWLFOHV�����������6\VWHP�5HTXLUHPHQWV�IRU�3&�
0DF�DQG�/LQX[

�� $SSOH�HDUSKRQHV�DQG�$LU3RGV��IRU�L3KRQHV�DQG�L3DGV��SURYLGH�JRRG�TXDOLW\�DXGLR�VLJQDO�
�XVH�LI�FRQQHFWLQJ�WR�WKH�KHDULQJ�VRIWZDUH�SODWIRUP�YLD�VPDUWSKRQH�UDWKHU�WKDQ�FRPSXWHU�
DXGLR�

�� 1RLVH�FDQFHOOLQJ� KHDGSKRQHV� WR� UHGXFH� GLVWUDFWLRQV� GXULQJ� WKH� KHDULQJ� �PRVW� JRRG�
TXDOLW\� 86%� PLFURSKRQHV� DOVR� UHTXLUH� KHDGSKRQHV� WR� FRQQHFW� WR� WKH� PLFURSKRQH��
DOORZLQJ�\RX�WR�KHDU�\RXU�YRLFH�DV�LW�VRXQGV�WR�RWKHUV�LQ�WKH�DXGLR�IHHG�



��

6RIWZDUH��

*HQHUDO�&RPPHQWV

7KH� GHYLFH� \RX� XVH� WR� MRLQ� WKH� KHDULQJ� PXVW� PHHW� WKH� KHDULQJ� VRIWZDUH¶V� PLQLPXP�
RSHUDWLQJ�V\VWHP�UHTXLUHPHQWV�WR�IXQFWLRQ�SURSHUO\�

7KHVH� %HVW� 3UDFWLFHV� PDNH� QR� UHSUHVHQWDWLRQV� DV� WR� WKH� VDIHW\� RU� VHFXULW\� RI� WKH�
SURJUDPV�GHVFULEHG�KHUHLQ��3DUWLHV�VKRXOG�HQVXUH� WKDW� WKHLU�GHYLFHV�HPSOR\�VWDQGDUG�VHFXULW\�
IHDWXUHV� �H�J��� YLUXV� SURWHFWLRQ� VRIWZDUH��� DQG� WKDW� WKH\� UHYLHZ� WKH� VHFXULW\� DQG� SULYDF\�
LQIRUPDWLRQ� DQG� IROORZ� UHFRPPHQGDWLRQV� PDGH� E\� WKH� YHQGRUV� WR� HQVXUH� SULYLOHJHG� DQG�
FRQILGHQWLDO�LQIRUPDWLRQ�UHPDLQV�VHFXUH���

5HFRPPHQGDWLRQV

7KH� IROORZLQJ� UHFRPPHQGDWLRQV� DUH� EURNHQ� LQWR� WKH� FDWHJRULHV� ³5HTXLUHG´� �L�H�� WKH�
PLQLPXP� UHTXLUHG� WR� SDUWLFLSDWH� LQ� UHPRWH KHDULQJV�� DQG� ³2SWLRQDO� %XW� 5HFRPPHQGHG´� �L�H��
GHYLFHV� �� SURJUDPV� WKDW� ZLOO� HQKDQFH� DQG� PDNH� SDUWLFLSDWLQJ� LQ� UHPRWH KHDULQJV HDVLHU���
)ROORZLQJ�HDFK�UHFRPPHQGDWLRQ��WKH�WHFKQLFDO�UHTXLUHPHQWV�IRU�YDULRXV�SODWIRUPV�DUH�LQGLFDWHG�

$� 5HTXLUHG

�� +HDULQJ�VRIWZDUH�GHVLJQDWHG�E\�WKH�FRXUW��

R =RRP�

� 'RZQORDG���VXEVFULEH��KWWSV���]RRP�XV�

� 8VHU� WXWRULDOV�� KWWSV���VXSSRUW�]RRP�XV�KF�HQ�XV�DUWLFOHV�����������=RRP�
9LGHR�7XWRULDOV

R 0LFURVRIW�6N\SH�

� 'RZQORDG���VXEVFULEH��KWWSV���ZZZ�VN\SH�FRP�HQ�

� 8VHU�WXWRULDO��KWWSV���VXSSRUW�VN\SH�FRP�HQ�VN\SH�DOO�VWDUW�

�� 127(��4XRWHG� WHFKQLFDO�VSHFLILFDWLRQV�DQG� OLQNV�DUH�DV�RI�$SULO������DQG�PD\�FKDQJH�RYHU� WLPH�DV�
KHDULQJ� VRIWZDUH� SODWIRUPV� DUH� XSGDWHG�� &RQVXOW� WKH� KHDULQJ� VRIWZDUH� SURYLGHU¶V� ZHEVLWH� EHIRUH� \RXU�
KHDULQJ�WR�HQVXUH�\RXU�GHYLFHV�DUH�DGHTXDWH�

�� 5HIHU�WR�WKH�1DWLRQDO�6HFXULW\�$JHQF\¶V�GRFXPHQW�³6HOHFWLQJ�DQG�6DIHO\�8VLQJ�&ROODERUDWLRQ�6HUYLFHV�
IRU�7HOHZRUN´�IRU�PRUH�LQIRUPDWLRQ�RQ�LQWHUQHW�EDVHG�FROODERUDWLRQ�WRROV�

�� $W� WLPH� RI� ZULWLQJ�� QR� SODWIRUP� KDV� EHHQ� GHVLJQDWHG� E\� WKH� 2QWDULR� 6XSHULRU� &RXUW� RI� -XVWLFH�� EXW�
VHYHUDO� KHDULQJV�KDYH�EHHQ� FRQGXFWHG�E\� WKH�&RXUW� YLD�=RRP��)RU� WKH�SXUSRVHV�RI� WKLV�$SSHQGL[��ZH�
SUHVXPH�WKDW�WKH�SODWIRUP�PRVW�OLNHO\�WR�EH�XVHG LV�=RRP��EXW�KDYH��ZKHUH�SRVVLEOH��SURYLGHG�LQIRUPDWLRQ�
FRQFHUQLQJ�FRPPRQO\�XVHG�DOWHUQDWLYH�SODWIRUPV�



��

R 0LFURVRIW�7HDPV�

� 'RZQORDG� �� VXEVFULEH�� KWWSV���ZZZ�PLFURVRIW�FRP�HQ�FD�PLFURVRIW�
����PLFURVRIW�WHDPV�JURXS�FKDW�VRIWZDUH

� 7UDLQLQJ� YLGHRV�� KWWSV���VXSSRUW�RIILFH�FRP�HQ�XV�DUWLFOH�PLFURVRIW�WHDPV�
YLGHR�WUDLQLQJ��I���H������E�����������E����I�G��G�

R &LVFR�:HEH[�

� 'RZQORDG���VXEVFULEH��KWWSV���ZZZ�ZHEH[�FRP�

� 8VHU�WXWRULDO��KWWSV���KHOS�ZHEH[�FRP�HQ�XV�

R &RXUW&DOO���

� 5HJLVWHU��KWWSV���FRXUWFDOO�FRP�

� 6FKHGXOH� DSSHDUDQFH� �� WHVW�� KWWSV���FRXUWFDOO�FRP�ZKDW�LV�FRXUWFDOO�UHPRWH�
DSSHDUDQFH�SODWIRUP�

R &DVH/LQHV�

� 5HJLVWUDWLRQ�DQG�GHPRQVWUDWLRQ�YLGHR��KWWSV���FDVHOLQHV�FRP�

�� 2SHUDWLQJ�V\VWHP�PHHWLQJ�WKH�KHDULQJ�VRIWZDUH¶V�PLQLPXP�UHTXLUHPHQWV

R =RRP��

� PDF26�;�ZLWK�PDF26������RU�ODWHU

� :LQGRZV� ��� �:LQGRZV� ��� +RPH�� 3UR�� RU� (QWHUSULVH�� 6� 0RGH� LV� QRW�
VXSSRUWHG�

� :LQGRZV���RU����

� :LQGRZV��

� :LQGRZV�9LVWD�ZLWK�63��RU�ODWHU

� :LQGRZV�;3�ZLWK�63��RU�ODWHU

� 8EXQWX�������RU�KLJKHU

� 0LQW������RU�KLJKHU

�� )RU� D� KHDULQJ� LQ� WKH� &RXUW� RI� $SSHDO� IRU� 2QWDULR�� VHH� WKH� ³1RWLFH� 5HJDUGLQJ� 9LGHRFRQIHUHQFH� DQG�
7HOHFRQIHUHQFH�$SSHDUDQFH�7HFKQRORJ\��&RXUW&DOO�´�



��

� 5HG�+DW�(QWHUSULVH�/LQX[�����RU�KLJKHU

� 2UDFOH�/LQX[�����RU�KLJKHU

� &HQW26�����RU�KLJKHU

� )HGRUD����RU�KLJKHU

� 2SHQ686(������RU�KLJKHU

� $UFK/LQX[�����ELW�RQO\�

R 0LFURVRIW�6N\SH�

� :LQGRZV�'HVNWRS�

x :LQGRZV����9HUVLRQ������RU�DERYH

x :LQGRZV����

x :LQGRZV��

x :LQGRZV�������ELW�DQG����ELW�YHUVLRQV�VXSSRUWHG�

� :LQGRZV����

x 9HUVLRQ���²:LQGRZV�����YHUVLRQ������DQG �����

x 9HUVLRQ���²:LQGRZV�����YHUVLRQ�������RU�KLJKHU

� 0DF�

x 0DF�26�;�������RU�KLJKHU

R 0LFURVRIW�7HDPV�

� :LQGRZV�

x :LQGRZV�26��:LQGRZV����6$&��:LQGRZV������:LQGRZV�6HUYHU������
RU�:LQGRZV�6HUYHU�����

� 0DF��

x 2QH�RI�WKH�WKUHH�PRVW�UHFHQW�YHUVLRQV�RI�PDF26��ZKHQ�D�QHZ�YHUVLRQ�
RI�PDF26� LV� UHOHDVHG�� WKH�PDF26� UHTXLUHPHQW�EHFRPHV�RQH�RI� WKH�
WKHQ�FXUUHQW� WKUHH�PRVW� UHFHQW� YHUVLRQV�� WKH� QHZ� YHUVLRQ� RI�PDF26�
DQG�WKH�SUHYLRXV�WZR�YHUVLRQV

R &LVFR�:HEH[�

� :LQGRZV²DQ\�RI�
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x :LQGRZV���

x :LQGRZV�;3�63�

x :LQGRZV�9LVWD�����ELW����ELW�

x :LQGRZV�������ELW����ELW�

x :LQGRZV������6HUYHU�����ELW�

� 0DF²DQ\�RI�

x 0DF�26�;������6QRZ�/HRSDUG

x 0DF�26�;������/LRQ

x 0DF�26�;������0RXQWDLQ�/LRQ

� 6PDUWSKRQH

x $SSOH�L3KRQHV�DQG�L3DGV��L26�����DQG�ODWHU

x $QGURLG�GHYLFHV��$QGURLG�����DQG�ODWHU

R &RXUW&DOO��

� 7HVW� HTXLSPHQW� FRPSDWLELOLW\� KHUH��
KWWSV���GHPR�FRXUWFDOO�FRP�WURXEOHVKRRWLQJ�ZHEUWF�

R &DVH/LQHV��

� :LQGRZV��:LQGRZV���RU�KLJKHU

� 0DF��26�;������6QRZ�/HRSDUG�RU�KLJKHU

� $SSOH�L3KRQH�L3DG�L26�����RU�KLJKHU

� $QGURLG������RU�KLJKHU

�� 3')�VRIWZDUH�WR�UHDG�GRFXPHQWV�ILOHG�LQ�WKH�SURFHHGLQJ

R $GREH�$FUREDW

� +RPH�SDJH��KWWSV���ZZZ�DGREH�FRP�FD�

� 6XSSRUW��KWWSV���KHOS[�DGREH�FRP�FD�VXSSRUW�DFUREDW�KWPO

� 8VHU�JXLGH��KWWSV���KHOS[�DGREH�FRP�FD�DFUREDW�XVHU�JXLGH�KWPO

R 1XDQFH�� KWWSV���VKRS�QXDQFH�FRP�VWRUH�QXDQFHXV�&XVWRP�SESDJH�UHVS�LPDJLQJ�LQW�
SGI�SUR



��

�� 0LFURVRIW�:RUG� WR� UHDG� IDFWXPV� ILOHG� LQ� WKH� SURFHHGLQJ� LQ�:RUG� IRUPDW� �LI� RUGHUHG� E\�
FRXUW�

R :RUG�KHOS�	�OHDUQLQJ��KWWSV���VXSSRUW�RIILFH�FRP�HQ�XV�ZRUG

%� 2SWLRQDO�%XW�5HFRPPHQGHG

7KH� IROORZLQJ� RSWLRQDO� VRIWZDUH� PD\� DVVLVW� \RX� LQ� SDUWLFLSDWLQJ� DQG� SUHVHQWLQJ� LQ� WKH�
KHDULQJ�PRUH�HIILFLHQWO\�DQG�HIIHFWLYHO\��1RWH�WKDW SURGXFWV�UHIHUHQFHG�KHUH�DUH�QRW�HQGRUVHG�E\�
WKH� (�+HDULQJV� 7DVN� )RUFH� RU� WKH� FRXUW� 7KH\� DUH� VLPSO\� H[DPSOHV� RI� DYDLODEOH� RSWLRQV� WKDW�
PHPEHUV� RI� WKH� (�+HDULQJV� 7DVN� )RUFH� KDYH� XVHG� DQG� IRXQG� DSSURSULDWH� IRU� XVH� LQ� UHPRWH
KHDULQJV�

�� 'XHW DSS� WR� FRQYHUW L3DG� LQWR� H[WHUQDO� PRQLWRU� ZLWK� WRXFKVFUHHQ� IXQFWLRQDOLW\� �DV� DQ�
DOWHUQDWLYH�WR�SXUFKDVLQJ�DQ�H[WHUQDO�PRQLWRU���KWWSV���ZZZ�GXHWGLVSOD\�FRP�

�� 7ULDO�SUHVHQWDWLRQ�VRIWZDUH� )RU�KHDULQJV�LQ�ZKLFK�WKH�FRXUW�JUDQWV�SDUWLHV�SHUPLVVLRQ�
WR� VKDUH� WKHLU� VFUHHQV�� SDUWLHV� PD\� VLPSO\� XVH� 3')� VRIWZDUH� WR� GLVSOD\� GRFXPHQWV���
$OWHUQDWLYHO\�� WKH\�PD\�ZLVK� WR� XVH� VSHFLDOL]HG�SUHVHQWDWLRQ� VRIWZDUH� WKDW� SURYLGHV�DQ�
HQKDQFHG� SUHVHQWDWLRQ� H[SHULHQFH� ZLWK� IHDWXUHV� VXFK� DV� FDOORXWV�� KLJKOLJKWLQJ�� RU� WKH�
DELOLW\�WR�SOD\�VKRUW�YLGHRV��H�J��DFFLGHQW�UHFUHDWLRQ�YLGHRV���7KH�IROORZLQJ�DUH�H[DPSOHV�
RI�FXUUHQWO\�DYDLODEOH�SUHVHQWDWLRQ�SURJUDPV�

R 7ULDO3DG� KWWSV���ZZZ�OLWVRIWZDUH�FRP�WULDOSDG

R ([KLELW9LHZ� KWWS���ZZZ�H[KLELWYLHZ�QHW�

R H7ULDO�7RRONLW��KWWSV���ZZZ�HWULDOWRRONLW�FRP

R 2Q�&XH� KWWS���ZZZ�RQFXHWHFK�FRP�

R 7ULDO'LUHFWRU����� KWWSV���LSURWHFK�FRP�WULDOGLUHFWRU�����

R &DVH/LQHV� KWWSV���ZZZ�FDVHOLQHV�FRP�

�� &KDW� DSSV� WR� IDFLOLWDWH� SULYLOHJHG� FRPPXQLFDWLRQ� ZLWK� D� FOLHQW� MRLQLQJ� IURP� D� GLIIHUHQW�
ORFDWLRQ�WKDQ�FRXQVHO��WDNLQJ�WKH�SODFH�RI�FDXFXVLQJ�ZLWK�D�FOLHQW�LQ�SHUVRQ��RU�WR�IDFLOLWDWH�
FRPPXQLFDWLRQ�ZLWK�RWKHU�SDUWLFLSDQWV� LQ� WKH�KHDULQJ� �H�J���FR�FRXQVHO��ZLWQHVVHV��� �'R�
QRW�XVH�WKH�FKDW�IXQFWLRQ�LQ�=RRP��WKH�SURJUDP�SURYLGHV�WKH�VHVVLRQ�KRVW�D�WUDQVFULSW�RI�
HYHQ�RQH�RQ�RQH�FRPPXQLFDWLRQV�PDGH�GXULQJ� WKH�KHDULQJ�DW� WKH�HQG�RI� WKH�VHVVLRQ����
7KH�IROORZLQJ�DUH�H[DPSOHV�RI�FRPPRQO\�XVHG�FKDW�SODWIRUPV�

R :KDWV$SS�0HVVHQJHU��DYDLODEOH�IRU�L26��$QGURLG��0DF��:LQGRZV�DQG�YLD�EURZVHU���
KWWSV���ZZZ�ZKDWVDSS�FRP�

� )HDWXUHV��

x (QG�WR�HQG�HQFU\SWLRQ

x $XGLR�DQG�YLGHR�FDOOLQJ
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x *URXS�PHVVDJLQJ

x *URXS�FDOOLQJ

R 6LJQDO��DYDLODEOH�IRU�L2V��$QGURLG�RU�:LQGRZV���KWWSV���VLJQDO�RUJ�

� )HDWXUHV��

x (QG�WR�HQG�HQFU\SWLRQ

x $XGLR�DQG�YLGHR�FDOOLQJ

x *URXS�PHVVDJLQJ

x *URXS�FDOOLQJ

x 6HOI�GHVWUXFWLQJ� FKDWV� �FRQILJXUH� WKLV� VHWWLQJ� SURSHUO\� WR� QRW� ORVH�
PHVVDJHV�



��

$33(1',;�&��5HVRXUFHV

,� 217$5,2�&2857�32/,&,(6�$1'�35$&7,&(�',5(&7,216

$� 2QWDULR�6XSHULRU�&RXUW�RI�-XVWLFH

3UDFWLFH�'LUHFWLRQV�DQG�3ROLFLHV

1RWLFHV�DQG�2UGHUV�± &29,'���

%� 2QWDULR�&RXUW�RI�-XVWLFH

3UDFWLFH�'LUHFWLRQV��3ROLFLHV�DQG�/RFDO�3URWRFROV

&29,'����1RWLFHV�DQG�8SGDWHV

&� &RXUW�RI�$SSHDO�IRU�2QWDULR

3UDFWLFH�'LUHFWLRQV�DQG�*XLGHOLQHV

3UDFWLFH�'LUHFWLRQV�DQG�1RWLFHV�UHJDUGLQJ�&29,'���

,,� 5(6285&(6�)25�6(/)�5(35(6(17('�/,7,*$176

$� *HW�/HJDO�$GYLFH

/HJDO�$LG�2QWDULR

3UR�%RQR�2QWDULR�)UHH�/HJDO�$GYLFH�+RWOLQH

/DZ�6RFLHW\�(PHUJHQF\�)DPLO\�/DZ�5HIHUUDO�7HOHSKRQH�/LQH
7ROO�IUHH������������������ 7RURQWR��������������

/DZ�6RFLHW\�5HIHUUDO�6HUYLFH

)DPLO\�/DZ�/LPLWHG�6FRSH�6HUYLFHV�SURMHFW

-XVWLFH�IRU�&KLOGUHQ�DQG�<RXWK

%� *HW�/HJDO�,QIRUPDWLRQ

2QWDULR�/HJDO�,QIRUPDWLRQ�&HQWUH



��

6WHSV�WR�-XVWLFH��<RXU�JXLGH�WR�ODZ�LQ�2QWDULR

6WHSV�WR�-XVWLFH�&29,'�����8SGDWHV�RQ�WKH�ODZ�DQG�OHJDO�VHUYLFHV

&OLTXH]-XVWLFH�FD

-XVWLFH�2QWDULR

-XVWLFH�IRU�&KLOGUHQ�DQG�<RXWK�/HJDO�5LJKWV�:LNL

,,,� (/(&7521,&�),/,1*�2) &2857�'2&80(176��

6XSHULRU�&RXUW�RI�-XVWLFH��)LOH�FLYLO�FDVH�GRFXPHQWV�RQOLQH

1RWLFH�WR�WKH�3URIHVVLRQ�± 'LYLVLRQDO�&RXUW �VHH�'����)LOLQJ�(OHFWURQLF�'RFXPHQWV�IRU�+HDULQJV�

7KH�*XLGH�&RQFHUQLQJ�WKH�H�'HOLYHU\�RI�'RFXPHQWV�LQ�WKH�2QWDULR�6XSHULRU�&RXUW�RI�-XVWLFH

*XLGHOLQHV�IRU�)LOLQJ�(OHFWURQLF�'RFXPHQWV�DW�WKH�&RXUW�RI�$SSHDO�IRU�2QWDULR

,9� *(1(5$/�*8,'$1&(�21�&,9,/,7<�,1�/,7,*$7,21

3ULQFLSOHV�RI�&LYLOLW\�DQG�3URIHVVLRQDOLVP�IRU�$GYRFDWHV

9� *(1(5$/�*8,'$1&(�21�3$3(5/(66�75,$/6

3DSHUOHVV�7ULDOV�0DQXDO

9,� &2857�*8,'$1&(�)25�5(027(�+($5,1*6

6XJJHVWHG�3URWRFRO�IRU�7HOHSKRQLF�DQG�9LGHR�&RQIHUHQFH�0RWLRQV�RQ�WKH�&RPPHUFLDO�/LVW�
GXULQJ�&29,'����3HULRG DQG�6DPSOH�1RWLFH�RI�0RWLRQ

&RXUW�RI�$SSHDO�RI�$OEHUWD�5HIHUHQFH�DQG�(WLTXHWWH�*XLGH�IRU�(OHFWURQLF�+HDULQJV�)RU�
&RXQVHO�6HOI�5HSUHVHQWHG�3DUWLHV

�� 3DUWLHV� VKRXOG� DOVR� UHIHU� WR� WKH� VSHFLILF�3UDFWLFH�'LUHFWLRQV��1RWLFHV� DQG�JXLGHOLQHV� UHOHDVHG� IRU� WKH�
&29,'����SDQGHPLF�SHULRG�ZKLFK�PD\�VXSSOHPHQW�RU�DOWHU�WKH�JHQHUDO�JXLGHOLQHV�



��

$OEHUWD�&RXUW�RI�4XHHQ¶V�%HQFK�:HEH[�5HPRWH�+HDULQJ�3URWRFRO



��

$33(1',;�'��&KHFNOLVWV
3UHSDULQJ�<RXU�6\VWHP�IRU�D�5HPRWH�+HDULQJ

1R� ,WHP &KHFN

$V�VRRQ�DV�WKH�UHPRWH�KHDULQJ�LV�VFKHGXOHG
�� &RQILUP�HYHU\RQH�LQYROYHG�KDV�WKH�KDUGZDUH�DQG�VRIWZDUH�UHTXLUHG��LQFOXGLQJ�FOLHQWV�LI�WKH\�DUH�

SDUWLFLSDWLQJ��
�� &RQILUP�ILOH�IRUPDWV�IRU�GRFXPHQWV�DQG�HQVXUH�HYHU\RQH�KDV�WKH�VRIWZDUH�QHHGHG�WR�DFFHVV�

GRFXPHQWV��H�J���:RUG� 3')��
�� ,I�DSSOLFDEOH��GHWHUPLQH�ZKR�ZLOO�SUHVHQW�WKH�GRFXPHQWV�RQ�VFUHHQ�DQG�ZKDW�VRIWZDUH�ZLOO�EH�XVHG�

$�IHZ�GD\V�EHIRUH�WKH�UHPRWH�KHDULQJ
�� 5HFHLYH�WHFKQRORJ\�DFFHVV�GHWDLOV��LGHDOO\�DW�OHDVW�WZR�GD\V�EHIRUH�WKH�KHDULQJ�
�� 6FKHGXOH�D�WHVW�UXQ�����GD\V�LQ�DGYDQFH�RI�WKH�KHDULQJ�ZLWK�DOO�SDUWLHV�DQG��LI�WKH\�ZLVK�WR�

SDUWLFLSDWH��WKH�MXGJH�DQG�RU�WKH�UHJLVWUDU�MXGLFLDO�DVVLVWDQW��WR�JR�WKURXJK�WKH�FKHFNOLVW��
�� )RU�WKH�WHVW�UXQ��SUHSDUH�FRPSXWHU��VFUHHQV��PLFURSKRQH��KHDGVHW��FDPHUD��SKRQH��EDWWHU\�

FKDUJHUV��SRZHU�DGDSWHUV��DQG�FRQILUP�WKH\�DUH�IXQFWLRQLQJ�SURSHUO\�
�� ,QVWDOO�DQG�WHVW�UHOHYDQW�VRIWZDUH�WR�PDNH�VXUH�WKHUH�DUH�QR�UHVWULFWLRQV�SUHYHQWLQJ�LWV�XVH�
�� )URP�WKH�VSDFH�ZKHUH�\RX�ZLOO�EH�ZRUNLQJ�GXULQJ�WKH�KHDULQJ��WHVW�FDPHUD�WR�HQVXUH�D�FOHDU�OLQH�RI�

VLJKW�DQG�WHVW�PLFURSKRQH�VHWWLQJV�WR�HQVXUH�FOHDU�DXGLR��
�� 3UHSDUH�D�VHFRQGDU\�GHYLFH�VXFK�DV�D�SKRQH�RU�WDEOHW�E\�LQVWDOOLQJ�DQG�WHVWLQJ�UHOHYDQW�VRIWZDUH�DV�

D�EDFN�XS�LQ�WKH�HYHQW�WKH�SULPDU\�GHYLFH�IDLOV�
��� 8QGHUVWDQG�WKH�VRIWZDUH�IXQFWLRQV��VXFK�DV�DGMXVWLQJ�YLGHR�DQG�DXGLR�RQ�DQG�RII�DV�ZHOO�DV�KRZ�WR�

OHDYH�WKH�PHHWLQJ�URRP�
��� 'LVFXVV�DQG�WU\�RXW�VRIWZDUH�IXQFWLRQV�VXFK�DV�EUHDN�RXW�URRPV�DQG�GRFXPHQW�GLVSOD\�
��� &ORVH�SURJUDPV�QRW�QHHGHG�GXULQJ�WKH�KHDULQJ�DQG�PXWH�PHVVDJLQJ�DQG�SKRQH�QRWLILFDWLRQV�
��� 7HVW�LQWHUQHW�VSHHG���KWWSV���ZZZ�VSHHGWHVW�QHW�

7,3� XVH�KDUG�ZLUHG�LQWHUQHW�FRQQHFWLRQ�LI�SRVVLEOH�
7,3��VLW�DV�FORVH�DV�SRVVLEOH�WR�WKH�LQWHUQHW�PRGHP���URXWHU�LI�XVLQJ�:L�)L�
7,3��UHTXHVW�VROH�DFFHVV�RI�LQWHUQHW�EDQGZLGWK�RU�OLPLW�XVH�RI�EDQGZLGWK�E\�RWKHUV�
7,3��XVH�\RXU�SKRQH�IRU�WKH�DXGLR�SRUWLRQ�RI�WKH�KHDULQJ�DQG�FRPSXWHU�IRU�YLGHR�VWUHDPLQJ�LI�WKH�
LQWHUQHW�FRQQHFWLRQ�LV�VORZ�
7,3��GR�QRW�XVH�SXEOLF�:L�)L�EHFDXVH�FRQQHFWLRQ�VSHHGV�DUH�VORZ��DQG�VHFXULW\�LV�XQNQRZQ�

��� &KHFN�ORFDWLRQ�RI�GRFXPHQWV�\RX�PD\�QHHG�WR�DFFHVV�WR�FRQILUP�\RX�KDYH�ZKDW�\RX�QHHG�
��� &RQILUP�ZLWK�DOO�SDUWLHV�KRZ�GRFXPHQWV�ZLOO�EH�FDOOHG�DQG�HIILFLHQWO\�ORFDWHG�LQ�PDWHULDOV�
��� &RQILUP�ZLWK�DOO�SDUWLHV�KRZ�GRFXPHQWV�ZLOO�EH�VKDUHG�GXULQJ�WKH�KHDULQJ�
��� %H�SUHSDUHG�IRU�LQWHUQHW�FRQQHFWLRQV�WR�IDLO�DQG�FRQILUP�ZKDW�SURFHGXUHV�WR�IROORZ�LI�D�SDUWLFLSDQW¶V�

FRQQHFWLRQ�GURSV��DQG WKH\�FDQQRW�ORJ�EDFN�LQWR�WKH�KHDULQJ�URRP�
��� 3ODQ�DQG�VHW�XS�KRZ�\RX�ZLOO�FRPPXQLFDWH�SULYDWHO\�ZLWK�\RXU�FOLHQW��\RXU�WHDP��DQG�RSSRVLQJ�

FRXQVHO�

'D\�RI�WKH�UHPRWH�KHDULQJ
��� $UULYH�������PLQXWHV�HDUO\�DQG�WHVW�WKDW�DXGLR�DQG�YLGHR�FRQQHFWLRQV�DUH�FOHDU�
��� (QVXUH�GHYLFHV�DUH�SOXJJHG�LQWR�SRZHU�RXWOHWV�DQG�ZLUHOHVV�GHYLFHV�DUH�IXOO\�FKDUJHG�
��� &ORVH�DOO�SURJUDPV�QRW�QHHGHG�GXULQJ�WKH�WULDO�DQG�PXWH�PHVVDJLQJ�DQG�SKRQH�QRWLILFDWLRQV�
��� &KDQJH�\RXU�GLVSOD\�QDPH�RQ�VFUHHQ�DQG�IROORZ�DJUHHG�QDPLQJ�SURWRFRO�
��� 7HVW�LQWHUQHW�VSHHG�DQG�XVH�D�KDUG�ZLUHG�LQWHUQHW�FRQQHFWLRQ�LI�SRVVLEOH�
��� ,I�XVLQJ�:L�)L��VLW�DV�FORVH�WR�WKH�:L�)L�DFFHVV�SRLQW�DV�SRVVLEOH�
��� &KHFN�DQ\�IROGHUV�ZLWK�GRFXPHQWV�QHHGHG�IRU�WKH�KHDULQJ�
��� 7HVW�SULYDWH�FRPPXQLFDWLRQV�ZLWK�FOLHQW��WHDP��DQG�RSSRVLQJ�FRXQVHO�



��

&RXQVHO�3UHSDUDWLRQ�LQ�$GYDQFH�RI�0HHWLQJ�ZLWK�$GMXGLFDWRU

0DWWHU� )ROORZ�XS�,VVXHV�6ROXWLRQV� 5HVSRQVLEOH�
3DUW\

'RQH�

+HDULQJ�)RUPDW�DQG�*HQHUDO�,VVXHV
�� 0HWKRG��YLGHR�RU�WHOHFRQIHUHQFH�IRU�

RUDO�VXEPLVVLRQV
�� 3UDFWLFH�'LUHFWLRQV�LGHQWLILHG�DQG�

FRQVXOWHG
� /RFDO�FRXUW�FDSDELOLWLHV�LGHQWLILHG
�� ,GHQWLI\�WUDLQLQJ�QHHGV�IRU�FRXQVHO�DQG�

SDUWLHV
� ,GHQWLI\�WKH�QHHG�IRU�DQ\�ODQJXDJH�

LQWHUSUHWDWLRQ��FRXUW�UHSRUWLQJ��RU�RWKHU�
VHUYLFHV�GXULQJ�WKH�KHDULQJ

�� ,GHQWLI\�LVVXHV�IRU�RUDO�VXEPLVVLRQV�
� ,GHQWLI\�LVVXHV�IRU�ZULWWHQ�VXEPLVVLRQV
'RFXPHQWV�
�� (QVXUH�WKDW�DOO�WUDQVFULSWV��HYLGHQFH�

DQG�GRFXPHQWV�QHFHVVDU\�IRU�WKH�
KHDULQJ�DUH�DYDLODEOH�HOHFWURQLFDOO\

�� 0HWKRG�RI�GRFXPHQW�H[FKDQJH��HPDLO��
FORXG��HWF��

��� 'RFXPHQW�IRUPDW�WR�EH�XVHG 6HDUFKDEOH�3')�WKDW�LV�ERRNPDUNHG�IRU�UHFRUGV�
DQG�EULHIV
:RUG�IRU�ZULWWHQ�VXEPLVVLRQV

��� 1DPLQJ�DQG�QXPEHULQJ�FRQYHQWLRQ�±
&RQVLGHU�3UDFWLFH�'LUHFWLRQV��LI�DQ\�

KWWSV���ZZZ�RQWDULRFRXUWV�FD�VFM�SUDFWLFH�SUDFWLFH�
GLUHFWLRQV�HGHOLYHU\�VFM���

��� 7LPHWDEOH�IRU�GRFXPHQW�H[FKDQJH
��� -RLQW�%ULHI�RI�GRFXPHQWV�EULHI�SUHSDUHG &RQWHQW

'XH�GDWH



��

��� +\SHUOLQNHG�DXWKRULWLHV�LQ�ZULWWHQ�
VXEPLVVLRQV

��� 6RIWZDUH�IRU�YLHZLQJ�DQG�PDUNLQJ�RI�
GRFXPHQWV�LQ�RUDO�DUJXPHQW

0LQLPXP�UHTXLUHG��3')�VRIWZDUH�DQG�:RUG

��� 3UHSDUH�FRQGHQVHG�ERRN�ZLWK�WDEOH�RI�
FRQFRUGDQFH�WR�-%'

��� +RZ�ZLOO�VHQVLWLYH�GRFV�EH�GHDOW�ZLWK
+HDULQJ�3URWRFRO
��� +RZ�ZLOO�WHFKQLFDO�GLIILFXOWLHV�EH�GHDOW�

ZLWK
��� ([FKDQJH�RI�HPDLO�DGGUHVVHV�DQG�

SKRQH�QXPEHUV�E\�DOO�SDUWLFLSDQWV
��� 5HYLHZ�OLVW�RI�LVVXHV�LQ�VHFWLRQ���RI�WKH�

%HVW�3UDFWLFHV�IRU�5HPRWH�+HDULQJV
DQG�FUHDWH�D�WDLORUHG�OLVW�RI�LVVXHV�
DGDSWHG�WR�WKH�FDVH

��� 'LVFXVV�OLVW�RI�LVVXHV�ZLWK�RWKHU�SDUWLHV�
DQG�DJUHH�RQ�D�ZD\�WR�SURFHHG�
�VXEMHFW�WR�WKH�FRXUW¶V�GLVFUHWLRQ��

7HVW�5XQ
��� 6FKHGXOH�LQ�DGYDQFH�DPRQJ�FRXQVHO
��� $OO�FRXQVHO�DQG�SDUWLHV�WR�SDUWLFLSDWH
��� ,I�DSSURSULDWH��LQTXLUH�ZKHWKHU�WKH�

MXGJH�RU�UHJLVWUDU�MXGLFLDO�DVVLVWDQW�
ZLVKHV�WR�SDUWLFLSDWH�LQ�WKH�WHVW�UXQ�

��� 7HVW�TXDOLW\�RI�FRQQHFWLRQV��YLGHR�DQG�
DXGLR

��� 7U\�RXW�WKH�VRIWZDUH
��� 7HVW�OLNHO\�IXQFWLRQV�WR�EH�XVHG��VZLWFK�

VFUHHQV
��� &RQILUP�DOO�SURWRFROV�MXGLFLDO�

GLUHFWLRQ�KRZ�WHFK�LVVXHV�WR�EH�GHDOW�
ZLWK�DOO�PDWHULDOV�DUH�LQ�KDQG



��

&OLHQW�3UHSDUDWLRQ�
��� :LOO�FOLHQW�DWWHQG
��� :LOO�FOLHQW�VSHDN�DW�WKH�KHDULQJ�DQG��LI�

VR��KRZ DQG�ZKHQ
��� 5HYLHZ�HWLTXHWWH��FRQGXFW�DQG�MXGLFLDO�

GLUHFWLRQV
��� 5HYLHZ�SURFHVV�DQG�WHFKQRORJ\�WR�EH�

XVHG�
��� :KDW�WR�GR�LI�WHFK�LVVXHV�HQFRXQWHUHG
��� +RZ�WR�FRPPXQLFDWH�GXULQJ�WKH�

KHDULQJ�DQG�HWKLFDO�LVVXHV
��� +RZ�WR�DFFHVV�GRFXPHQWV
��� $SSURSULDWH�ORFDWLRQ�
��� (QVXUH�WKDW�FOLHQW�KDV�IXQFWLRQLQJ�DQG�

DSSURSULDWH�KDUGZDUH�DQG�VRIWZDUH�



��

0DWWHUV�WR�&RQVLGHU�5HYLHZLQJ�ZLWK�-XGJH�,Q�$GYDQFH�RI�+HDULQJ

68%67$1&(�2)�7+(�+($5,1* '(&,6,21
� ,VVXHV�LQ�WKH�FDVH
� 3DUWLHV¶�DJUHHPHQWV�UH�IDFWV�RU�ODZ�
� ,VVXHV�IRU�SDUWLHV¶�ZULWWHQ�VXEPLVVLRQV��VXEMHFW�WR�

TXHVWLRQV�E\�WKH�MXGJH�DW�WKH�KHDULQJ�
� 7KH�DUHDV�RQ�ZKLFK�HYLGHQFH�RU�VXEPLVVLRQV�ZLOO�IRFXV�DW�

WKH�KHDULQJ
/2*,67,&6�2)�7+(�+($5,1*
� 3ODWIRUP�WR EH�XVHG
� 7HVW UXQ
� 'LUHFWLRQV UHJDUGLQJ�HWLTXHWWH DQG�IRUPDOLW\�WKDW�GLIIHU�

IURP�1RWLFHV�WR�WKH�3URIHVVLRQ��3UDFWLFH�'LUHFWLRQV�RU�WKH�
%HVW�3UDFWLFHV

� $UH�PLFURSKRQHV�DQG�FDPHUDV�RQ�RU�RII�ZKHQ�D�
SDUWLFLSDQW�LV�QRW�VSHDNLQJ

� 6KRXOG��SDUWLFLSDQWV�KDYH�D�SKRWRJUDSK�RU�QDPH�RQO\�DV�
WKHLU�VFUHHQ�LGHQWLILHU�ZKHQ�WKHLU�YLGHR�LV�RII

�� 'LVSOD\�QDPHV�DQG�KRZ�SDUWLFLSDQWV�ZLOO�EH�LGHQWLILHG�RQ�
WKH�SODWIRUP��H�J���-��6PLWK�IRU�WKH�'�$FPH�,QF��

�� 6WUXFWXUH�RI�WKH�KHDULQJ�
x RUGHU�RI�SUHVHQWDWLRQ
x WXUQ�WDNLQJ
x WLPH�OLPLWV
x DQ\�QHHG�IRU�SDUWLFLSDQWV�WR�WDNH�D�EUHDN�WR�DWWHQG�

SHUVRQDO�PDWWHUV��SDUWLFXODUO\�GXULQJ�WKH�&29,'�
���SDQGHPLF�

x KRZ�WR�VLJQDO�LQWHUMHFWLRQV�WR�VSHDN�RU�REMHFW
�� +RZ�WR�QRWLI\�MXGJH�LI�WHFKQLFDO�GLIILFXOWLHV�DUH�

HQFRXQWHUHG��LQFOXGLQJ�GLVFRQQHFWLRQ�
�� +RZ�D�VHOI�UHSUHVHQWHG�OLWLJDQW�PD\�LQGLFDWH�WR�WKH�MXGJH�

D�ODFN�RI�XQGHUVWDQGLQJ�RU�QHHG�WR�LQWHUUXSW�IRU�
FODULILFDWLRQ

'2&80(176�$1'�(;+,%,76
�� 1DPLQJ�DQG�QXPEHULQJ�FRQYHQWLRQV�IRU�GRFXPHQWV�WR�EH�

XVHG�DW�WKH�KHDULQJ
�� 7LPH�OLQHV�IRU�DQG�PDQQHU�RI�GHOLYHU\�RI�-RLQW�%ULHI�RI�

'RFXPHQWV��-%'���FRQGHQVHG�ERRNV��GRFXPHQWV�WKDW�DUH�
QRW�VKDUHG��H�J�� IRU�XVH�LQ�FURVV�H[DPLQDWLRQ�RQO\�

�� +\SHUOLQNHG�ZULWWHQ�DUJXPHQW�± WLPH�OLQH�IRU�GHOLYHU\
�� +RZ�UHIHUHQFHG�GRFXPHQWV�ZLOO�EH�YLHZHG�E\�WKH�FRXUW�

DQG�WKH�RWKHU�SDUWLHV��H�J���E\�VKDULQJ�D�VFUHHQ�RU�E\�
UHIHUHQFH�WR�WKH�HOHFWURQLF�PDWHULDOV�LQ�WKH�SRVVHVVLRQ�RI�
SDUWLHV�DQG�WKH�FRXUW�



��

�� +RZ�ZLOO�HOHFWURQLF�PDUNLQJ�RI�H[KLELWV�EH�FDSWXUHG�DQG�
VWRUHG

�� +RZ�DQ\�SULYDWH�RU�VHQVLWLYH�LQIRUPDWLRQ�ZLOO�EH�UHIHUUHG�
WR�DQG�SURWHFWHG�GXULQJ�WKH�KHDULQJ

�� :KHWKHU��KRZ�DQG�ZKHQ�SDUWLFLSDQWV�FDQ�GLVWULEXWH�D�
GRFXPHQW�RU�OHJDO�DXWKRULW\�WKDW�KDV�QRW�EHHQ�FLUFXODWHG�
SULRU�WR�WKH�KHDULQJ

�� &RVWV�VXEPLVVLRQV
:,71(66(6��,)�$33/,&$%/(�
�� 6KRXOG�ZLWQHVVHV�EH�LQ�D�VHSDUDWH�YLUWXDO�ZDLWLQJ�URRP�

EHIRUH�MRLQLQJ�WKH�KHDULQJ�IRU�WKHLU�WHVWLPRQ\
�� ,QVWUXFWLRQV�WR�ZLWQHVVHV�DERXW FRPPXQLFDWLRQV�DQG�

EHLQJ�DORQH�LQ�WKH�URRP �FRQVLGHU�FDVHV�ZKHUH�VRPH�
ZLWQHVVHV�DUH�DSSHDULQJ�UHPRWHO\�IURP�WKH�VDPH�RIILFH�
RU�KRXVHKROG�

�� ([FOXVLRQ�RI�ZLWQHVVHV
�� $GPLQLVWUDWLRQ�RI�WKH�RDWK�RU�DIILUPDWLRQ
�� +RZ�D�ZLWQHVV�FDQ�EH�H[FOXGHG�WR�GHDO�ZLWK�DQ�REMHFWLRQ
�� +RZ�ZLWQHVVHV ZLOO�EH�VKRZQ�RU�UHIHUUHG�WR�GRFXPHQWV
�� 7KH�SURFHGXUH�WR�EH�IROORZHG�IRU�GRFXPHQWV�RU�H[KLELWV�

WKDW�FDQQRW�EH�UHGXFHG�WR�DQ�HOHFWURQLFDOO\�VWRUHG�IRUPDW
�� ([SHUW�ZLWQHVVHV��KRZ�WR�DOORZ�DWWHQGDQFH�IRU�DOO�RU�SDUW�

RI�WKH�KHDULQJ
�� ,QWHUSUHWHUV��KRZ�WR�EHVW�IDFLOLWDWH�WKHLU�LQYROYHPHQW�

�LQWHUSUHWHUV�VKRXOG�EH�FRQVXOWHG�
38%/,&�$&&(66�72�7+(�+($5,1*�� 5(&25',1*
�� :LOO�WKH�SURFHHGLQJV�EH�UHFRUGHG�RU�WUDQVFULEHG�DQG�

DYDLODEOH�WR�WKH�SDUWLHV�DIWHU�WKH�KHDULQJ
�� +RZ�LQWHUHVWHG�QRQ�SDUWLFLSDQWV�ZLOO�EH�SHUPLWWHG�WR�

DFFHVV�WKH�SURFHHGLQJ�DQG�HYLGHQFH�ILOHG�GXULQJ�WKH�
KHDULQJ

27+(5�0$77(56



��

$33(1',;�(��$FNQRZOHGJHPHQWV

7KHVH� %HVW� 3UDFWLFHV� ZHUH� GHYHORSHG� E\� WKH� (�+HDULQJV� 7DVN� )RUFH� ZKLFK� ZDV�
HVWDEOLVKHG�E\�WKH�2QWDULR�%DU�$VVRFLDWLRQ��7KH�$GYRFDWHV¶�6RFLHW\��WKH�)HGHUDWLRQ�RI�2QWDULR�
/DZ�$VVRFLDWLRQV�DQG� WKH�2QWDULR�7ULDO�/DZ\HUV¶�$VVRFLDWLRQ�� LQ�FR�RSHUDWLRQ�ZLWK� WKH�2QWDULR�
6XSHULRU�&RXUW�RI�-XVWLFH��WR�ZRUN�ZLWK�WKH�6XSHULRU�&RXUW�RI�-XVWLFH�WR�DVVLVW�WKH�EHQFK DQG�EDU�
LQ� LPSOHPHQWLQJ� UHPRWH KHDULQJV� LQ� 2QWDULR�� 7KH� (�+HDULQJV� 7DVN� )RUFH� LV� FRPSULVHG� RI�
PHPEHUV�ZLWK�VLJQLILFDQW�WHFKQLFDO�NQRZOHGJH�UHODWHG�WR�H�KHDULQJV�DQG�ODZ\HUV�IURP�DFURVV�WKH�
SURYLQFH�� IURP�DOO� MXGLFLDO� UHJLRQV�DQG�D�ZLGH�YDULHW\�RI�SUDFWLFH�DUHDV�� LQFOXGLQJ�FLYLO��FULPLQDO��
IDPLO\�DQG�SXEOLF�VHFWRU�DGYRFDWHV�

7KH�PHPEHUV� RI� WKH�(�+HDULQJV�7DVN�)RUFH� DUH��.DWKU\Q�0DQQLQJ� �&R�&KDLU���0DULH�
$QGUpH�9HUPHWWH��&R�&KDLU���&DURO\Q�$QJHU��%UHQW�$UQROG��6DUD�$XOG��.DW\�&RPPLVVR��6KHLOD�
*LEE��&KDUOHV�*OXFNVWHLQ�� 6FRWW�+XWFKLVRQ��3KHUR]H� -HHMHHEKR\�� 7UHYRU�.HVWOH�� %DUE� /HJDWH��
$QGUHZ�/LWWOH��6DEULQD�/XFHQWL��)DLVDO�0LU]D��.ULVWLQ�0XV]\QVNL�� -RVHSK�2EDJL��0LFKDHO�5REE��
$OOLVRQ�6SHLJHO��$QQH�7XUOH\��-DPHV�9LJPRQG��6X]DQQH�$PLHO�DQG�5R\�%RUQPDQQ�
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